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Fiscal Year

Fiscal Year 2023 Fiscal Year 2024

July 1, 2022 to July 1, 2023 to

June 30, 2023 June 30, 2024
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Preparing for Fiscal Year End in UCPath

Understand the Approve Review your

Fiscal Year End Direct Retros resources on
Rollover by the setting up
Process deadlines

e DO NOT ENTER FUNDING IN UCPATH  Complete all SCTs by: * Earn Codes determine
between: Friday 6/23 @ 8:00 AM — * Thursday 6/22 5:59AM CBR assessment
Thursday 6/29 @ 12:00 PM. MO/BW High-Risk DR’s e Summer Salary CBR

* ALL funding transactions must be * Friday 7/7 5PM MO/BW rates are different for
locally approved by Thursday 6/22 Non-High-Risk DR’s FY2023 and FY2024
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1 | Positions with Regular Funding Entry

The rollover process will take the position funding effective in Fiscal Year 2023 and roll it over to Fiscal Year

2024 with an Effective Date of 7/1/2023.
Funding WILL NOT rollover:
1. If Funding Entry for Fiscal Year 2024 has already been entered

2. Anylines in the Funding Entry Earnings Distribution have Funding End Dates in Fiscal Year 2023 will

rollover with Program Code: END

Funding Entry

Request ID FEQD807898 Requested by: 10404844 Submitted on: 04/22/2022
’ Set1D: MP

2023

Department: 000303 MEDICINE Request Status: Saved to Database
Budget Begin Date:  (7/01/2022 Budget End Date: 063042023

Fiscal Year:

Funding Effective Date: 071&2022 Eff Seq: 0O Status: Active Record Status: Saved lo Database

Earnings Distribution

Em Cd Seq# Combo Code Entity Fund Financial Unit Function Program Project Location Activity Task
000379874 16130 15003 3000023 400 1009933

Justification document

Budget Dislribution Details

Personalize | Find | (20| B First (4 10f1 (& Last

Funding

Source Alt Acct OTC Indicator

Pay Dist %

100.000
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1 | Positions Funded Using the Salary Cap/MCOP Worksheet

MCOP worksheet lines with 6/30/2023 End Dates will be rolled over to FY 2024 with a Begin Date of 7/1/2023
on the new MCOP worksheet lines

Funding WILL NOT rollover:
1. If Funding Entry for Fiscal Year 2024 has already been entered
2. Ifany lines in the Funding Entry Earnings Distribution have Funding End Dates in Fiscal Year 2023

3. If salary component dollars have changed and resulted in new percentages by Earn Code from the prior
fiscal year

Salary review actions and changes to compensation should be entered after the

Salary Cap/MCOP Funding Entry Rollover process
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1 | Example

Regular Funding Effective 7/18/22 with no Funding End Date

Funding Entry

Request ID FEOD207292 Requested by: 10404944 Submitted on: 04/22/2022
Department: 000303 MEDICINE Request Status: Saved to Database
Fiscal Year: 2023 Budget Begin Date:  07/01/2022 Budget End Date:  06/30/2023
Level Find | View All First (4 10f1 (b Last
Department Position Pool Position
Position Number: 40893822 ASC PHYSCN Pool ID:

Job Data Snapshot

Personalize | Find | | [E  First (4 10of1 (b Last
Job details 1 || Job details 2

Name Empl ID Empl

Red Effective Date Eff Seq Department Job Code Job Code Descr g?;:_lcgl .IIE;EEECJZdDate e-Verify
1 Elena Hamilton 10564836 0 08/01/2022 0 000303 000771 ASC PHYSCN Active Q7172023 -
Funding Effective Date: 07/18/2022 Eff Seq: 0 Status: Active Record Status: Saved to Database
Earnings Distribution Personalize | Figd Ldal First (4 10of1 (b Last
Em Cd Seq# Combo Code Entity Fund Financial Unit  Function Program Project Location Activity Task ;gﬂ:ﬂgg Alt Acct OTC Indicator Fun%iggEnd Pay Dist %
1 000379874 16130 15003 3000023 400 1009933 6

100.000
Justification document

Delete Attachment Budget Distribution Details

Will it rollover? Yes! The rollover process will take the position funding effective in Fiscal Year 2023 and roll
it over to Fiscal Year 2024 with an Effective Date of 7/1/2023.
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1 | Example

Regular Funding Effective 7/1/22 with one line with Funding End Date 7/31/22 (in Fiscal Year 2023)

Funding Entry

Request 1D FE00432026 Requested by: 104250966
- 2 Department: 000220 PHYSICS
I Fiscal Year: 2023 I Budget Begin Date:  07/01/2022 Budget End Date: 06/30/2023
Level
Department Position Pool Position

Position Number: 40690855 BLAMK AST 3 Pool ID:

Job Data Snapshot

Job details 1 Job details 2
N Emipl .
ame Empl ID Red Effective Date Eff Seq Department
1 Alma Leuterio 10427 361 0 06/26/2022 0 000220
Funding Effective Date: 07/01/2022 Eff Seq: 0 Status: Active
Earnings Distribution
Em Cd Seq# Combo Code Entity Fund Financial Unit  Function
1 000429164 16110 13991 1000144 400
2 1 000533647 16110 20000 1000144 440

Justification document

Submitted on: 03/05/2021

Request Status: Saved to Database

Job Code .Job Code Descr

004722  BLANKAST 3

Record Status: Saved to Database

Program Project Location

1001131

10324585

Budget Distribufion Details

Personalize | Find | & | &

Activity

First (4
Expected B
Job End Date &VeriTy
Funding
fask Source
1
& 7032790

10f1 (b Last

Alt Acct

Find | View All First (4 10f1 (}) Last

Personalize | Find | (2 | E First (4) 1-20f2 (b Last

Funding End

OTC Indicator Date Pay Dist %
17.000
EE——
07/31/2022 83.000
—

Will it rollover? Yes! The lines without a Funding End Date will roll over. And the lines with a Funding End

Date in Fiscal Year 2023 will rollover with Program Code: END.
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1 | Example

Regular Funding Effective 7/18/22 with Funding End Date 12/31/23

Funding Entry

Request ID FEOD207292 Requested by: 10404944 Submitted on: 04/22/2022
Department: 000303 MEDICINE Request Status: Saved to Database
Fiscal Year: 2023 Budget Begin Date:  07/01/2022 Budget End Date:  06/30/2023
Level Find | View All First (4 10f1 (b Last
Department Position Pool Position
Position Number: 40893822 ASC PHYSCN Pool ID:

Job Data Snapshot

Personalize | Find | | [E  First (4 10of1 (b Last
Job details 1 || Job details 2

Name Empl ID Empl

Red Effective Date Eff Seq Department Job Code Job Code Descr g?;:_lcgl .IIE;EEECJZdDate e-Verify
1 Elena Hamilton 10564836 0 08/01/2022 0 000303 000771 ASC PHYSCN Active Q7172023 -
Funding Effective Date: 07/18/2022 Eff Seq: 0 Status: Active Record Status: Saved to Database
Earnings Distribution Personalize | Figd First (4 10of1 (b Last
Em Cd Seq# Combo Code Entity Fund Financial Unit  Function Program Project Location Activity Task ;gﬂ:ﬂgg Alt Acct OTC Indicator Fun%iggEnd Pay Dist %
1 000379874 16130 15003 3000023 400 1009933 6

12/31/2023 100.000
Justification document

Delete Attachment Budget Distribufion Details

Will it rollover? Yes! The funding line with an end date of 12/31/23 will rollover because the end date is in
Fiscal Year 2024
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1 | Example

Regular Funding Effective 8/10/23 with Funding End Date 5/31/24

Funding Entry

Request 1D FE00936467 Requested by: 10546826 Submitted on: 09/12/2022
Set |D: LCME Department: 000601 CELL & DEVELOPMENTAL BIOLOGY Request Status: Saved to Database
Budget Begin Date:  07/01/2023 Budget End Date: 06/30/2024
Department Position Pool Position
Position Number: 40901697 POSTDOC-FELLOW Pool 1D:

Job Data Snapshot

Job details 1 Job details 2 | [F=M
Name Empl ID E_?;I Effective Date Eff Seq Department Job Code Job Code Descr
1 Kevin Kuricheti 10449165 1 08102022 2 000601 003253  POSTDOC-FELLOW
Funding Effective Date: 0&/10/2023 Eff Seq: 0 Status: Active Record Status: Saved to Database
Earnings Distribution
Em Cd Seq# Combo Code Entity Fund Financial Unit  Function Program Project Location
1 001223858 16110 20001 1000131 440 2021363
2 1 0008284027 16110 13991 1000131 440 2005273
Justification document
Add Attachment View Aftachment Budget Distribufion Details

Personalize | Find | (20| [ First (40 10f1 (b Last

Payroll Expected §
Status Job End Date Ve
Active 05/31/2024
- Funding
Activity Task T Alt Acct
1 7011043

Find | View All First (4) 10f1 (k) Last

Personalize | Find | (2] E First (4) 1-20f2 (») Last
[

OTC Indicator Funing End Pay Dist %
05/31/2024 87.970
05/31/2024 12.030

Will it rollover? No! The funding was already set up for Fiscal Year 2024 so it will remain in place! ©
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1 | Example

Positions Funded Using the Salary Cap/MCOP Worksheet with no Funding End Date in the Earnings
Distribution lines

Submitted on: 06242022

Departmeni: 000303 MEDICINE Request Status: Saved to Database

Budget Bagin Date: 077012022 Budget End Date: 0B30/2023

Find Firs: f 1 L
Position
BIOINFORMATICS PROGR S Pool ID:
P Find B First 1 of L
]
Name Empl ID Empl  Effectve Date EMSeq Department Job Code  Job Code Descr B
1 Gregary Lightha 10371250 0 oTio2022 0 000303 005893  BIOINFORMATICSE PROCR 5
Funding Effective Date: 071012022 EffSeq: 0 Statws: Active Record Status:  Saved io Database
Eamings Distribution P ze | Find | (2] S First 1-3of3 Last
[
Soq# b Cod ity Funct gram ceation ::"""'" ccccccc """“E:;?:"" t%
RE 00423549 30 240 4
RE 001128040 16130 1 440 4 0
000358586 16130 81 30000 400 X 00
E—
} n doc
dget Dist D
ding Distribistion Workshe ; \
Diade of Enfry:  DGZ47027 Eff Seq: 0§ Last Updated By: SySTEM
Pecsonaiize | Find | (1] £ Frst @ 1.20f2 & Last
e i P i = e IS S— S S = Funding s _— U ot iy p o Tobs ABccated  BAML  Percestof | Pentestof Cag Rate Prorated Cap Aate  Procated Cap Rae
Bargin Diate End Dile Emid fombolode Entiy Fund Finasecial Lin Funiclion  Progrs Project Location  Ackity a rhtan, A st OTE Indictor Salary Anrual Rk o Firm e Efors | L% Type ool | Pt e . rinbrs
1 oMz RSO0 BO0423548 15134 20041 o b i TO0EA2E 1 NS4RS SNSRI OD 5200 154.00 5100 05200 50.000000 50000000 HHE 203,700 00 5203, 700.00 516,575 00
2 OTA12022 DESRV2023 M1 123040 16430 0001 015 440 2015445 1 TONE4ES S16.55200 520018400 S100.092.00 50000000 50 000000 HHS 5203 70000 §203,700.00 5169750

Will it rollover? Yes! Since there are no Funding End Dates on the main Funding Entry page, the MCOP
worksheet lines with 6/30/2023 End Dates will be rolled over to FY 2024 with a Begin Date of 7/1/2023 on
the new MCOP worksheet lines.
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1 | Example

Positions Funded Using the Salary Cap/MCOP Worksheet with an Earnings Distribution row with an end date

in Fiscal Year 2023

Funding Entry

Request ID FE0D354962
& - Department: 000303 MEDICINE
Fiscal Year: 2023 I Budget Begin Date: 07012022 Budget End Date: 0E/302023
Level
Department Position Pool Position
Position Number: 40854779 BICINFORMATICS PROGR 5 Pool ID:
Job Data Snapshot
Job details 1 Job details 2 | [FTH
Hame Empl ID E:'dpl Effective Date Eff 5eq Department
1 Gregory Lighthall 10371290 0 070172022 0 000303
Funding Effective Date: 07/01/2022 Eff Seq: 4] Status: Acfive
Earnings Distribution
Ern Cd Seq # Combo Code Entity Fund Financial Unit  Funcfion
1 REG 1 000423548 16130 20001 3000015 440
2 REG 1 001123040 16130 20001 3000015 440
' 3 2 000363986 16130 13991 3000015 400

Justification document

Submitted on: 06/24/2022

Request Status: Saved fo Database

Personalize | Find

(1] e

Job Code Job Code Descr Riaygoll Eapected

Status Job End Date
005993 BIOINFORMATICS PROGR 5 Active
Record 5tatus: Saved to Database
Program Project Loecation Activity Task
1006426 1
2015445 1
1001321 1

Budget Disfribufion Details Salary Cap / MCOP Funding Worksheet

First (4

eVerify

Funding
Source

10of1 (» Last

Alt Acct

Find | View Al First '4' 10f1 ‘b Last

Personalize | Find | 31| [E4 First (4) 130f3 (b Last

Funding Erd

OTC Indicator Date Pay Dist %.
6/30/2023 50.000
50,000
100.000

Will it rollover? No! The Salary Cap/MCOP Funding worksheet will not rollover if any row on the main
Funding Entry page has a Funding End Date.
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1 | Call to Action

FYE Rollover Process Skip FYE Rollover Process

* If you want position funding to rollover, | * If you already entered funding for Fiscal
you will need to make sure Fiscal Year Year 2024 then no action is necessary

2023 funding is updated before the * |f you know the FYE Rollover Process

Fiscal Year End Rollover Process will be skipped, manually enter position
funding for Fiscal Year 2024

This year the Funding Entry Rollover will be processed from Friday 6/23 @ 8:00 AM —
Thursday 6/29 @ 12:00 PM. NO funding transactions should be entered on the Fund
Entry Page or the MCOP Worksheet during this time. ALL funding transactions must be
locally approved by End of Day on Thursday, 6/22.

12 ZPath L UC San Diego




2 | Direct Retros

Complete and Approve
all Direct Retros,
including payroll on
default projects from
the Funding Issues
Report

13

* High-Risk DR’s (MO/BW)

* Approve by 5:59AM Thursday 6/22/23
* Not High-Risk DR’s (MO/BW)

* Approve by 5PM Friday 7/7/23

ZPath UCSan Diego



3 | Summer Salary Resources

Summer Salary CBR rates will be different for June (FY 2022-23) vs July and August (FY 2023-2024)
Review resources and process Summer Salary and Payments correctly:

14

How to Process Summer Salary for Professors, LSOEs, and Recalls

How to Process Payments for Lecturers in Summer Session

How to Process Payments for Graduate Students in Summer Session

How to Process Faculty Administrator 1/12 Payments

ZPath i UCSan Diego


https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EQ_biUQa4yNLh1B1su2yTwYBKTS-Tb0s4bcOh6sa7Hh56Q
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EbaiN1PqDdFAg2ERAyQSxDkBRjdC9LhHqpJza2rRo4keSg
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EV8eutJsU_JNmb5k9UdK94gBsc_9XSpTEJyJNxFlHgLcIg
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/Ea6-3M6CG9REqDXZpa-G9dMB1rMyBV45blr-1PDIFo7M-Q

Local Resources | UC San Diego’s UCPath Resource Site

UCPath information for Self-Service Users (Employees and
Managers) and Transactional Users (Initiators, Approvers,
Inquiry)

* Fiscal Year-End Funding Rollover

e How to Update Position Funding

*  How to Update Position Funding with the Salary Cap/MCOP
Worksheet

e How to Submit a Direct Retro
e How to Submit a Direct Retro for Work-Study
*  How to Submit a Direct Retro with the Salary Cap/MCOP Worksheet

 Correcting Discrepancies in UCPath Labor Ledger (DOPES) Caused by
UCPath Fund Entry Errors

 Correcting Discrepancies Between OFC General Ledger (GL) and
UCPath Labor Ledger (DOPES)

e Understanding Default and Catch-All Funding Sources

e Payroll Reconciliation Toolkit

15 https://ucpath.ucsd.edu/

UCPATH

Loginto UCPath  About -

UCPath | Transactors | Job fids

Transactors

Job Aids

Local Updates

UCPath System Updates

Transactor FAQs

Funding

Reports

Department Hierarchy

Email Subscription

UCPath Training & Events
Calendar

11PDath Praiart Nataile

Benefiis & Payroll ~

Self-Service -~

UC San Diego

Training ~  Transactors ~  Need Help? ~

Job Aids and Quick References

= Survival Kit- Provides a curated list for first-time users, newbies and those needing a quick review
= Job Aids: Provide succinct step-by-step instructions for key transactions with appropriate business process context
= Quick References: Provide summarized information on concepts and data that span multiple UCPath transactions and

modules

Pro Tip: To search for a specific Job Aid, Click + Expand All below, type Ctrl+F and enter keyword.

+ Expand All

* Global References

* Accruals Management

* Extended Leave of Absence

* Funding

* PayPath Transactions

* Payroll Requests

U[é)[Path} UCSanDiego


https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EehG8vBM0apBtYqY6RtA82sBrwHmG7xGQixWBF_dTRO15A
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EdhKlKsjOINFk3OedAP6g0kBmmKznaCrCK48v2gA9H6e2A
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/ET7jXpYqDx5Kv59yiz90l9UBVkHZyygCsSoqq-vGdaL1kw
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EcOwSIRqubBIrdLs1PYsv2IBicJgFm287LGHjlI40bRFEQ?e=bsZAGU
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EXdK648hLqFCgEEg80CkpLsBDJO0VkaQo1tm1uBrET5DTA
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EYU9-QXKfGxBqsHRINp1ANcBXwtJxXymraErrIf9P7q1Fg
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EdwvWBjtKnlGqur07LipknkBhS-EoYn4E84xABvu4RRiAQ
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EbybXJjxug1DnND3U8r1ovIBA4KC-hoq0sdaUP8u1VIPMw
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EWw0hguaTOhHuO656g8K48EBe3miWqFOdunGElzOQ2fXDQ
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/ERiYXszWBhNGpcrxKSbmuP0B3jTejDF-nSri2mTjfNJB-g
https://ucpath.ucsd.edu/

Local Resources | Book a 1:1 Appointment

Book a 1:1 "How-To" Appointment - g
UCPath HR Transactions UCPath Finance Campus Timekeeping UC San Diego UCPath Support
Manday through Friday Every Wednesday Every Friday

BEOOK AM APPOINTMENT BOOK AN APPOINTMENT BEOOK AM APPOINTMENT

Reporting: Request a 1-on-1 session by emailing ucpathreports@ucsd.edu

UCPath Finance Transaction b UCPath HR Transaction b
Support for Week of Apr 17 Support for Week of Apr 17
Sign up for a 15 minute appointment to get help Sign up for a 156 minute appointment to get help
with UCPath Funding Transactions, Direct Retros, with a specific UCPath transaction. Please review
Payroll Reconciliation, and CBR, GAEL & VLA the relevant job aids on the UC San Diego Job Aids
Assessments. Please r.. and Quick Ref...

Campus Timekeeping Support »
for Week of Apr 17

Sign up for a 15 minute appointment to get help
with Campus Timekeeping. Please review the

relevant job aids and KBAs before your

appointment.

Cookie settings
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https://calendly.com/ucpathtransactionsupport

Local Resources | UC San Diego Services & Support

 Knowledge Base Articles UCSanDiego \ Servies & Support Payol, Acsdemic Persannel & HA
* Browse by category or search by keyword e e DR
* Submit a case to the local UCPath support .t

team s

. D A lan Darconnel. HRe®

« KBA: What do | Do if the Incorrect CBR Rate Payroll, Academic Eersonneue t

has been Applied? \j | B
* KBA: UCPath Funding FAQs et N

FIND ANSWERS MY TICKETS

UUUUUUUUUU

17 https://support.ucsd.edu/ JC [Path 1 UCSan Diego



https://support.ucsd.edu/path?id=kb_article_view&sysparm_article=KB0033019
https://support.ucsd.edu/path?id=kb_article_view&sysparm_article=KB0032792
https://support.ucsd.edu/

Local Resources | Business Analytics Hub

e https://bah.ucsd.edu/hr-payroll/index.html W s i tio x| o

& C {t @ bahucsdedu Q & » 0O e H

> B rOWS e by ta b O r S e a rC h by keyWO rd COVID-19 Updates Masking is required in classrooms, clinical areas and on university Learn More

transportation. Learn more on the Return to Learn website.
* Click View Details hyperlink to read report
description and criteria BUSINESS ANALYTICS HUB UCSanDiego

Budget & Finance HR/Payroll Research  Student  Help

Q) Card View © Make a Request « & 4sk Question / Report Issue & Request Access

Request a New Report

WELCOME TO THE BUSINESS
ANALYTICS HUB

The Business Analytics Hub (BAH) houses a centralized list of analytics and reports that use data from one or more Activity Hubs or

L F u n d i ng I Ss u es Re po rt created from sources such as Oracle Financials Cloud and UCPath, among others. On BAH, find analytics and reports listed by area,

request access 1o view the data, suggest new or enhanced analytics reports and submit questions. Recommended browsers for BAH and
posted reporting solutions are Chrome and Firefox.

* Funding and Project End Date Report
* Position Funding Report

* Positions without Funding Report
GET STARTED

Select from one of the sections above: Budget & Finance,
HR/Payroll, Research or Student to reach your reports.

15 https://bah.ucsd.edu/hr-payroll/index.html ZPathA UCSan Diego
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Notes

 What is the difference between high risk and non-high risk BW direct retros? High Risk DR = Federal Funds
or Flow Thru Funds + Over 120 day post the original date of expense. High risk direct retros need to be
approved by SPF so the earlier deadline.

* High risk: DR from federal to federal
* Non-high risk (low risk) could be “Federal to non-sponsored” or “non-sponsored to non-sponsored”

* If a new position with begin date 7/1/2023 is updated now with funding, will the funding entry remain in
tact when an EID is associated with the position? Student GSR. If you already set up funding for FY 2024
then the FYE Rollover Process will skip this position. Position Funding is set up by Fiscal Year, Position
Number and Department. So as long as the employee being hired is in that department you should be
good.

 do we have Object Code? | am preparing an audit and the payroll sample has Account Code (Object Code).
| don't know if | can find this in UCPath? Account code shows up in the DOPES but not UC Path as it is
related to Oracle transactions.

 What is the benefit of using the "Funding End Date" in Funding Entries? Funding end date also prevents
payroll projections in the reports from “over projecting” support

21 ZPath UCSan Diego



Notes

| have already entered my funding changes for FY 2024 and are approved - am | ok, and will they roll over
to the new FY? If you already entered FY2024 funding they will stay in place. The FYE Rollover Process

will skip over any positions that already have FY 2024 funding entries.
Active position, entered funding for FY 2024, effective 7/1/23. If you are entering funding effective 7/1/23

make sure you select FY 2024.

ZPath UCSan Diego
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