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Today’s Topics

* Annual UCPath Upgrade

* ManageJob Tile

* Lived Name

* Preparing for the Changes
* Q&A
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Annual UCPath Upgrade

What is the purpose? Who will this impact?

3

Deploy the latest
PeopleSoft HCM software
(PUM 44 & Tools 8.6) to
UCPath system

UCPath is currently on PUM
37 and Tools 8.58

Annual UCPath Upgrade Project Space

All transactors

New PeopleSoft interface color
scheme

New Quick Access Bar
New search functionality
NavBar breadcrumbs

Label changes
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https://ucpath.ucsd.edu/transactors/projects/pum-upgrade.html

Annual UCPath Upgrade — Interface Changes

Current Interface New Interface

v Workforce Administration

- ‘ ‘* ”‘ Mass Upload Experience Based Pay Person of Interest
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Annual UCPath Upgrade — Quick Access Bar

fe. UcPath | O O | Mon - .

Recently Visited Pages - Actions Menu

Add to Favorites, New Window, Help

NavBar

New

Favorites

Home
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Annual UCPath Upgrade — Recently Visited & Favorites

Clicking on the Recently Visited icon will show Clicking on the Favorites icon will show pages
pages you have previously visited on the left E you have marked as a Favorite on the left side

side of your browser. of your browser.
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Annual UCPath Upgrade — Homepage Selector

Toggle between PeopleSoft Homepages using the Homepage Selectors.

Workforce Administration - 10f2 >

Workforce Administration

General Ledger Administration

HR Tasks Position Management

£

UCPath

Workforce Administratici_n v 10f2 >

Workforce Administration

‘ Manage Job HR Tasks Position Management

& [ SN
% ok, L8

General Ledger Administration

Absence Administration Benefits Administration Payroll Tasks
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Annual UCPath Upgrade — Increased Search Functionality

Menu Search: for UCPath pages Content Search: for UCPath employees

* Displays UCPath pages you * All (Global) Filter: Returns results from Modify a Person
recently visited or navigated to & Job Data

e Searches and returns PeopleSoft e Job Data Filter: Returns results employees from Job Data
pages

e PersonFilter: Returns results from Modify a Person

Search in Menu Search in Menu

Search in...

Search in...

v Menu + Menu

Content
Content

All
All

Job Data
Job Data

Person

Person
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Annual UCPath Upgrade — Breadcrumbs (Classic Navigation)

For Classic Navigation users, you will now be able _

to see breadcrumbs in the NavBar.
NavBar: Menu

Menu > Payroll for North America > Payroll

@ Distribution

Recently Visited

UC Customizations

o = Process Direct Retro

Favorites

= Review Retro Distribution

_ = Review Benefit Cost Transfer

Menu

5 ZPath { UCSan Diego



Annual UCPath Upgrade — Label Changes

Current Label New Label

Current Label New Label
Transaction Status I Smart HR Transaction Status

Search for People Search Person

Page Navigation:
Main Menu > PeopleSoft Homepage > HR Tasks >Smart HR Templates > Smart HR Transaction Status

Main Menu > PeopleSoft Homepage > HR Tasks > Search Person

10 | ZPath 1 UCSan Diego



Manage Job Tile

What is the purpose? Who will this impact?

* Phase 1 of the multi-year * All current PayPath transactors If you currently have access
Replace PayPath project will be able to see the Manage to PayPath pages
Job tile as a view-only page today, continueto
use PayPath and Smart HR
Provides a modernized Ear.ly adopters from Central Templates until pilot phase is
_ Offices will be able to complete.
solution to accurately and transact using the Manage Job
reliably process job data tile functionality before all * Local leadership will determine
information directly in transactors can transact within the right opportunityto
UCPath the tile release the Manage Job tile to
all transactors

(local pilot release)

11 Manage Job Tile Project Space ZPath » UC San Diego



https://ucpath.ucsd.edu/transactors/projects/replace-paypath.html

Manage Job Tile — Important Context

PayPath is a custom
module built for
University of California.

12

If UC didn’t have a custom
module, we would be
using the Manage Job tile
to maintainJob Data.

UCPC is adding the Manage
Job tile functionalityin
UCPath system.

Early adopters will use this
new functionality before
transactors have access.

With the new Manage Job
tile, transactors now have

another screen to view
Job Data.

Z Path i UCSan Diego



Manage Job Tile — View Only Page

If you have access to PayPath pages today, you will see the Manage Job tile as a View-Only page.

Manage Job

%

Note: the search
results will display the
same information
that you currently see
in Job Data.
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Manage Job

Search Existing

v Bearch Criteria

My Saved Searches

Empl ID

Empl Record | =

Name
Legal Last Name
Legal First Name

Legal Middle Name

Basic Search

> By Recent Searches

:beginswilh v [1042

] HR Status i begins with

begins with v

‘ begins with v

‘ begins with v

begins with v

[_! Include History

Payroll Status ‘ begins with
Position Number ‘ begins with
Business Unit | begins with
Department ‘ begins with

Job Code | begins with

Save Search

< .

<

L||1L||L| |0
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Lived Name

What is the purpose? Who will this impact?

e Support the Gender * All transactors * The Name field in the
Recognitionand Lived e All employees UCPath system will now
Name Policy show an employee’s self-

chosen name

Changes in this
presentation are specific to
UCPath system only*

14 Lived Name Project Space ZPath » UC San Diego



https://policy.ucop.edu/doc/2700693/GRLN
https://policy.ucop.edu/doc/2700693/GRLN
https://policy.ucop.edu/doc/2700693/GRLN
https://ucpath.ucsd.edu/transactors/projects/lived-name.html

Why is it important to obtain and use a person’s Lived Name?

»
o

HELLO

MY NAME IS

Names hold meaningand Names are a core part of For transgender people, Respecting and using a
value and are an essential how we are introduced and having a self-chosen name is a person's name fosters
part of our identity. how others understand us critical part of asserting their an inclusive community.

humanity and existence.

15 Gender Recognition and Lived Name Policy |Path{ UCSanDiego



https://policy.ucop.edu/doc/2700693/GRLN

How do | update my name in UCPath?

If you choose to use a self-chosen name, make the changes before Friday, June 16, 2023 @ 3:00 pm
to have your name display on UCPath pages beginning on June 20, 2023.

Name changes will be effective the day you make the changes.

\ v

1e in UCPath

C\ngi ng N
-

.

16 Micro Learning: Changing Name in UCPath ZPath b UC San Diego



https://ucpath.ucsd.edu/training/videos/microlearn/ml-changing-name.html

How do | search for employees in UCPath?

The best way to search for employees in UCPath is to use the employee’s EMPLID.

My name is Daniela.
| use she/her pronouns.

My legal first name is Daniela,
and | go by Daniela.

Search for Daniela using her
EMPLID or name, “Daniela”.

My name is Bob.
| use he/him pronouns.

My legal first name is Robert,
but | go by Bob.

Search for Bob using his EMPLID
or name, “Robert” or “Bob”.

17 Searching for Employeesin UCPath Graphic

My name is Finn.
| use they/them pronouns.

> 4

Please call me Finn.
| do not use my legal name.

Search for Finn using their
EMPLID or name, “Finn”.

Path ]“ UC San Diego



https://ucpath.ucsd.edu/_files/projects/Searching-for-Employees-in-UCPath-04.04.23.pdf

How do | find an employee’s EMPLID?

If you don’t have an employee’s EMPLID, find it in UCPath using Search Person/Search Match:

———

12 Micro Learning: How to Use Search Person/Search Match to Find EMPLID in UCPath ZPath b UC SanDieg(_)



https://ucpath.ucsd.edu/training/videos/microlearn/ml-search-match.html

Hire Template

If the employee provides you
with a self-chosen name at the
time of hire, you will be able to
enter it on the Hire Template.

19

<10 9

HR Tasks

| Q, Search in Menu

| Search Person

] Person Organizational Summary
1 Contract Pay

1 PayPath/Additional Pay

1 Job Data Related

1 Personal Data Related

1 Reports/Processes

1 Smart HR Templates

New Window | Help | Personalize Page
Smart HR Transactions

Enter Transaction Information

Click here to Hide Header Detalls

Template: UC_FULL_HIRE Name:
Effective Date: 05/31/2023 Action/Action Reason: HIR/HIR (Hire - No Prior UC Affiliation)
Employee ID:  NEW Employee Record:

Personal Data Job Data Earns Dist Employee Experience
Employee Information
Name - Legal Name/Name

*Legal First Name

*Legal Last Name
D First Name

Legal Middle Name

Legal Suffix Q,

Middle Name

Last Name

Smart HR Transactions

Birthday Information

5SS Smart HR Transactions

Smart HR Transaction Status

Date of Birth El

Person Education Level

Highest Education Level A (&}

1 Secunty Provisioning

Person National ID United States

National ID Type FR Q Mational ID

UC Eth_'r UC San Diego



Lived Name — UCPath Pages that Display Legal Name Only

Employee Self-Service

Employee Self-Service

Employee Self-Service

Payroll

Payroll

Payroll

Workforce Administration

Workforce Administration

CA State — W4

Federal Withholding

Add Dependent

Review Paycheck

Review Paycheck Summary

General Deduction Entry Update

Admin Verification of Employment

Search Person

20  UCPath Page Labels for Lived Name Guide

Main Menu > Employee Actions > Income and Taxes > CA State - W4

Main Menu > Employee Actions > Income and Taxes > Federal Witholding

Main Menu > Employee Actions > Personal Information > Personal Information Summary

Main Menu > PeopleSoft Homepage > Payroll Tasks > Paycheck > Review Paycheck

Main Menu > PeopleSoft Homepage > Payroll Tasks > Paycheck > Review Paycheck Summary

Main Menu > PeopleSoft Homepage > Payroll Tasks > Deductions > General Deduction Entry Update

Main Menu > PeopleSoft Homepage > HR Tasks > Personal Data Related > Admin Verification of
Employment

Main Menu > PeopleSoft Homepage > HR Tasks > Search Person

Z Patht UCSanDiego


https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/Efb0sq8O8opJm_hy1WIPBIsBn1u9g1nAJinZlMhMltyIgQ

Lived Name — UCPath Pages that Display Both Name and Legal Name

Workforce Administration Job Data Main Menu > PeopleSoft Homepage > HR Tasks > Job Data Related > Job Data
Workforce Administration Modify a Person Main Menu > PeopleSoft Homepage > HR Tasks > Personal Data Related > Modify a Person
Workforce Administration Workforce Job Summary Main Menu > PeopleSoft Homepage > HR Tasks > Job Data Related > Workforce Job Summary

21 UCPath Page Labels for Lived Name Guide ZPath UC San Diego



https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/Efb0sq8O8opJm_hy1WIPBIsBn1u9g1nAJinZlMhMltyIgQ

Lived Name — Search Fields

Name Legal Name Both

Person Organizational Summary Review Paycheck Summary Workforce Job Summary

Find an Existing Value

v Search Criteria Find an Existing Value
Search Criteria Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all

) Recent Searches [Choose from recent searches v/ Enter any information you have and click Search. Leave fields blank for a list of all values.

2) Recent Searches | Choose from recent searches

) Recent Searches [ Choose from recent searches V4
Company [begins with v |

Pay Group | begins with v |
Pay Period End Date [= v|

Empl ID | begins with v oftcycle? [ —

0 m - -

ast Name | begins with v | Page Nbr = v] ; P __bEgII'IS with ~
— mpl Record | =

[Name begins with v ] ’ Line Nbr [= <] P { T

 Bhow lewer opions Paycheck Number = v [ Name [ begins with - ]

(JCase Sensiti (ngj::;:::::::z:::v\[ ]] (Legal First Name [begins with )
ase Sensitive v ;
CCons Seriolive Legal Middle Name | begins with ~
Legal Last Name __be ins with
Search Clear — T o . . g
Organizational Relationship [ = v v]
HR Status [ = ol ]
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Lived Name — BE MINDFUL!

Remember to BE MINDFUL.

You may see an employee's legal name or
receive a legal name from an external vendor.

Always refer to employees by the name
provided in the Name field in UCPath.

2 Lived Name Terms & Definitions ZPath | UCSan Diego



https://ucpath.ucsd.edu/transactors/projects/lived-name.html

Preparing for the Changes

Before Go-Live UCPath System Downtime Post Go-Live Support

Approve all AWE transactions * The UCPath system will be * Allchanges are targeted to go-
by Monday, June 12 EOD UNAVAILABLE from live on Tuesday,June 20
to

Review the project spaces and Bring any questions you have
project demos to our June Release Office

During the downtime, Hours on June 20, June 21,
Subscribe to our local UCPath employees, managers, and June 22, and July 10
communications transactors will not have

access to the system. Important project updates will

be shared via UCPath Alerts

24 UCPath June Release Project Space Path UC San Diego



https://ucpath.ucsd.edu/transactors/projects/june-release-2023.html
https://ucpath.ucsd.edu/transactors/projects/june-release-2023.html
https://ucpath.ucsd.edu/transactors/email-subscription.html
https://ucpath.ucsd.edu/transactors/email-subscription.html
https://ucpath.ucsd.edu/transactors/projects/june-release-2023.html
https://ucpath.ucsd.edu/transactors/projects/june-release-2023.html
https://ucpath.ucsd.edu/transactors/projects/june-release-2023.html

Local Resources | UCPath Project Space

The UCPath June Release Project Space contains links to Lived Name, Manage Job, and Annual UCPath Upgrade pages
and resources within the expandable drawers.

Lived Name Manage Job
 Lived Name Project Space * Manage Job Tile (Replace PayPath) Project Space
* Expand all drawers within page for project * Expand all drawers within page for project
definitions, demos, and more demos, screenshots, and more

e Gender Recognitionand Lived Name Policy
e Searching for Employeesin UCPath graphic

* Micro Learning Videos: Annual UCPath Upgrade
* How to Use Search Person/Search Match to * Annual UCPath Upgrade Project Space
Find EMPLID in UCPath  Expand all drawers within page for project
e Changing Name in UCPath demos, screenshots, and more

e UCPath Page Labels for Lived Name guide

25 https://ucpath.ucsd.edu/ ZPathJ UCSanDiego



https://ucpath.ucsd.edu/
https://ucpath.ucsd.edu/transactors/projects/june-release-2023.html
https://ucpath.ucsd.edu/transactors/projects/lived-name.html
https://policy.ucop.edu/doc/2700693/GRLN
https://ucpath.ucsd.edu/_files/projects/Searching-for-Employees-in-UCPath-04.04.23.pdf
https://ucpath.ucsd.edu/training/videos/microlearn/ml-search-match.html
https://ucpath.ucsd.edu/training/videos/microlearn/ml-search-match.html
https://ucpath.ucsd.edu/training/videos/microlearn/ml-changing-name.html
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/Efb0sq8O8opJm_hy1WIPBIsBn1u9g1nAJinZlMhMltyIgQ
https://ucpath.ucsd.edu/transactors/projects/replace-paypath.html
https://ucpath.ucsd.edu/transactors/projects/pum-upgrade.html

Local Resources | UC San Diego Services & Support

Payroll, Academic Personnel & HR w ‘

If you run into any issues with
any of the June Release projects,

UC San Diego ‘ Services & Support

Su b m it a Ca Se tO th e I Oca I Find Answers Get Help & Order Services My Stuff+  Agent View sxr  Bea Katrina Florentino
UCPath support team through e = - o I . v

our Services & Support portal.

FIND ANSWERS MY TICKETS

Browse information about UCPath Submit a ticket and order services View incidents & requests you've submitted to
UG Path Services

26 https://support.ucsd.edu/path ZPath  UC SanDiego



https://support.ucsd.edu/path
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