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Preparing for 
Fiscal Year End 
in UCPath
Topic Based Zoom



Today’s Topics
 Fiscal Year 2025

 UCPath Fiscal Year End Checklist

 Review Resources

 Q&A
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FISCAL YEAR

July 1, 2023 to 
June 30, 2024

Fiscal Year 2024

July 1, 2024 to 
June 30, 2025

Fiscal Year 2025
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UCPath FYE Checklist:
 Understand the Fiscal Year End Rollover Process 
 Submit and Approve all DR/SCTs 
 Set up Summer Salary correctly
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Understanding 
the FYE Funding 
Rollover Process



• If Funding Entry for Fiscal Year 2025 
has already been entered 

• For Non-Salary Cap/MCOP Worksheet: 
Any lines in the Funding Entry Earnings 
Distribution have Funding End Dates in 
Fiscal Year 2024 will rollover with 
Program Code: END

• For Salary Cap/MCOP Worksheet: 
• If any lines in the Funding Entry 

Earnings Distribution have Funding 
End Dates in Fiscal Year 2024

• If salary component dollars have 
changed and resulted in new 
percentages by Earn Code from the 
prior fiscal year

Rollover Process 
ExclusionsFYE Funding Rollover

The rollover process will take the position funding 
that is effective on 6/30/2024 and roll it over to 
fiscal year 2025 with an effective day of 7/1/2024.

Salary Cap/MCOP worksheet lines with 6/30/2024 
End Dates will be rolled over to FY 2025 with a 
Begin Date of 7/1/2024 on the new Salary 
Cap/MCOP worksheet lines
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ROLLOVER PROCESS EXCLUSION 
(ALL)
FY2024 funding WILL NOT rollover if Funding Entry for Fiscal Year 2025 exists. FY2025 funding 
entered and approved prior to the rollover will remain as entered.
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ROLLOVER PROCESS EXCLUSION 
(REGULAR FUNDING)
Any lines in the Funding Entry Earnings Distribution have Funding End Dates in Fiscal Year 2024 
will rollover with Program Code: END
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ROLLOVER PROCESS EXCLUSION 
(SALARY CAP/MCOP)
FY2024 funding for Salary Cap/MCOP Worksheet WILL NOT rollover if any lines in the Funding 
Entry Earnings Distribution have Funding End Dates in Fiscal Year 2024
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SALARY CAP/MCOP WORKSHEET
Positions Funded Using the Salary Cap/MCOP Worksheet with no Funding End Date in the 
Earnings Distribution lines will rollover!  
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ROLLOVER PROCESS EXCLUSION 
(SALARY CAP/MCOP)
FY2024 funding for Salary Cap/MCOP Worksheet WILL NOT rollover if salary component dollars 
have changed and resulted in new percentages by Earn Code from the prior fiscal year

Salary review actions and changes to compensation should be entered after the Salary 
Cap/MCOP Funding Entry Rollover process

If a department would rather enter salary changes early and load funding for the next FY via a 
Funding Entry transaction or a mass file, those records will be skipped by the rollover process

Note: If salary changes are entered early and then skipped in the rollover process, but the 
department forgets to add the new FY funding manually, all charges will hit the department 
default funding source.
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ACTION

If you want position funding to 
rollover, you will need to make 
sure Fiscal Year 2024 funding is 
updated before the Fiscal Year 
End Funding Rollover Process

FYE Rollover Process

• If you already entered funding for 
Fiscal Year 2025 then no action is 
necessary

• If you know the FYE Rollover 
Process will be skipped, manually 
enter position funding for Fiscal 
Year 2025

Skip FYE Rollover Process
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Submit and 
Approve all 
DR/SCTs 
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FY2024 DEADLINES

DR/SCT approve by 8PM on 
Wednesday 6/19

High Risk
• Final DR approve by 5PM on 

Thursday 7/4
• Final SCT approve by 8PM on 

Sunday 7/7

Not High Risk
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Set up Summer 
Salary correctly



• How to Process Summer 
Salary for Professors, 
LSOEs, and Recalls

• How to Process 
Payments for Lecturers 
in Summer Session

• How to Process 
Payments for Graduate 
Students in Summer 
Session

• How to Process Faculty 
Administrator 1/12 
Payments

ResourcesSummer Salary
• Summer Salary CBR rates will be 

different for June (FY2024) vs July and 
August (FY2025)

• Review resources and process Summer 
Salary and Payments correctly
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FY2024 DEADLINES

This year the Funding Entry Rollover 
will be processed from Friday 
6/21/24 – Thursday 6/27/24.  NO 
funding transactions should be 
entered on the Funding Entry Page or 
the MCOP Worksheet during this 
time.  ALL funding transactions must 
be locally approved by End of Day 
on Thursday, 6/20/24. 

Funding
• High-risk DR/SCT approve by 8PM 

on Wednesday 6/19/24
• There are two separate deadlines 

for non-high-risk DR/SCT:
• Final DR approve by 5PM on 

Thursday 7/4/24
• Final SCT approve by 8PM on 

Sunday 7/7/24

DR/SCT
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Local Resources
UCPath Job Aids and Quick References (ucsd.edu)
Fiscal Year-End Funding Rollover

How to Update Position Funding

How to Update Position Funding with the Salary 
Cap/MCOP Worksheet

Correcting Discrepancies in UCPath Labor Ledger (DOPES) 
Caused by UCPath Fund Entry Errors
Correcting Discrepancies Between OFC General Ledger 
(GL) and UCPath Labor Ledger (DOPES)

Understanding Default and Catch-All Funding Sources

Payroll Reconciliation Toolkit​

https://ucpath.ucsd.edu/transactors/ucpath-job-aids/index.html
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EehG8vBM0apBtYqY6RtA82sBrwHmG7xGQixWBF_dTRO15A
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EdhKlKsjOINFk3OedAP6g0kBmmKznaCrCK48v2gA9H6e2A
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/ET7jXpYqDx5Kv59yiz90l9UBVkHZyygCsSoqq-vGdaL1kw
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/ET7jXpYqDx5Kv59yiz90l9UBVkHZyygCsSoqq-vGdaL1kw
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EdwvWBjtKnlGqur07LipknkBhS-EoYn4E84xABvu4RRiAQ
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EdwvWBjtKnlGqur07LipknkBhS-EoYn4E84xABvu4RRiAQ
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EbybXJjxug1DnND3U8r1ovIBA4KC-hoq0sdaUP8u1VIPMw
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EbybXJjxug1DnND3U8r1ovIBA4KC-hoq0sdaUP8u1VIPMw
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EWw0hguaTOhHuO656g8K48EBe3miWqFOdunGElzOQ2fXDQ
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/ERiYXszWBhNGpcrxKSbmuP0B3jTejDF-nSri2mTjfNJB-g
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Local Resources
Services & Support

• Knowledge Base Articles (Browse by category or 
search by keyword)

• Submit a case to the Payroll Financial Management 

• Book a 1:1 appointment with the Payroll Financial 
Management

• KBA: What do I Do if the Incorrect CBR Rate has 
been Applied?

• KBA: UCPath Funding FAQs

• KBA: UCPath Salary Cost Transfer Troubleshooting 
Guide

https://support.ucsd.edu/services
https://blink.ucsd.edu/finance/about-us/divisions/ica/meet.html
https://support.ucsd.edu/path?id=kb_article_view&sysparm_article=KB0033019
https://support.ucsd.edu/path?id=kb_article_view&sysparm_article=KB0033019
https://support.ucsd.edu/path?id=kb_article_view&sysparm_article=KB0032792
https://support.ucsd.edu/services?id=kb_article_view&sysparm_article=KB0034934
https://support.ucsd.edu/services?id=kb_article_view&sysparm_article=KB0034934
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Local Resources
• https://bah.ucsd.edu/hr-payroll/index.html
• Browse by tab or search by keyword

• Click View Details hyperlink to read report 
description and criteria

• Funding Issues Report
• Funding and Project End Date Report
• Position Funding Report
• Positions without Funding Report
• Direct Retro Status Report
• New! Salary Cost Transfer Status Report

https://bah.ucsd.edu/hr-payroll/index.html
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Fiscal Year End Support

(858) 246-4237

Tuesdays through 
Thursdays

10AM - 12PM | 1PM - 3PM

Covered Topics

Finance Help Line

Attend Office Hours

Event Calendar

Reporting: Schedule a 1-on-
1 Zoom Session

Meet with ICA Blink Page

Office Hours

Submit a ticket in Services 
& Support

Browse the Knowledge 
Base

Submit a Ticket

Fiscal Closing 2023–2024: Departmental Action and Cutoff Dates

https://urldefense.com/v3/__https:/t.e2ma.net/click/fg7myn/n6s3gge/jvt11uc__;!!Mih3wA!FCUb58MrSFhGgxooHmKmrg2q_RA79g_Q9_a5MmCPfZHXQ3-1HS7RrjjFLQXHw1rGLPOKPcIlnAH8JgiRe-SjHTLDGw$
https://urldefense.com/v3/__https:/t.e2ma.net/click/fg7myn/n6s3gge/znu11uc__;!!Mih3wA!FCUb58MrSFhGgxooHmKmrg2q_RA79g_Q9_a5MmCPfZHXQ3-1HS7RrjjFLQXHw1rGLPOKPcIlnAH8JgiRe-TuNhnonA$
https://urldefense.com/v3/__https:/t.e2ma.net/click/fg7myn/n6s3gge/fgv11uc__;!!Mih3wA!FCUb58MrSFhGgxooHmKmrg2q_RA79g_Q9_a5MmCPfZHXQ3-1HS7RrjjFLQXHw1rGLPOKPcIlnAH8JgiRe-SfKgrzdg$
https://urldefense.com/v3/__https:/t.e2ma.net/click/fg7myn/n6s3gge/v8v11uc__;!!Mih3wA!FCUb58MrSFhGgxooHmKmrg2q_RA79g_Q9_a5MmCPfZHXQ3-1HS7RrjjFLQXHw1rGLPOKPcIlnAH8JgiRe-R7676WsA$
https://urldefense.com/v3/__https:/t.e2ma.net/click/fg7myn/n6s3gge/v8v11uc__;!!Mih3wA!FCUb58MrSFhGgxooHmKmrg2q_RA79g_Q9_a5MmCPfZHXQ3-1HS7RrjjFLQXHw1rGLPOKPcIlnAH8JgiRe-R7676WsA$
https://urldefense.com/v3/__https:/t.e2ma.net/click/fg7myn/n6s3gge/b1w11uc__;!!Mih3wA!FCUb58MrSFhGgxooHmKmrg2q_RA79g_Q9_a5MmCPfZHXQ3-1HS7RrjjFLQXHw1rGLPOKPcIlnAH8JgiRe-Q4oMezTw$
https://urldefense.com/v3/__https:/t.e2ma.net/click/fg7myn/n6s3gge/rtx11uc__;!!Mih3wA!FCUb58MrSFhGgxooHmKmrg2q_RA79g_Q9_a5MmCPfZHXQ3-1HS7RrjjFLQXHw1rGLPOKPcIlnAH8JgiRe-RbAm_5wA$
https://urldefense.com/v3/__https:/t.e2ma.net/click/fg7myn/n6s3gge/rtx11uc__;!!Mih3wA!FCUb58MrSFhGgxooHmKmrg2q_RA79g_Q9_a5MmCPfZHXQ3-1HS7RrjjFLQXHw1rGLPOKPcIlnAH8JgiRe-RbAm_5wA$
https://urldefense.com/v3/__https:/t.e2ma.net/click/fg7myn/n6s3gge/7ly11uc__;!!Mih3wA!FCUb58MrSFhGgxooHmKmrg2q_RA79g_Q9_a5MmCPfZHXQ3-1HS7RrjjFLQXHw1rGLPOKPcIlnAH8JgiRe-SsAD_GIQ$
https://urldefense.com/v3/__https:/t.e2ma.net/click/fg7myn/n6s3gge/7ly11uc__;!!Mih3wA!FCUb58MrSFhGgxooHmKmrg2q_RA79g_Q9_a5MmCPfZHXQ3-1HS7RrjjFLQXHw1rGLPOKPcIlnAH8JgiRe-SsAD_GIQ$
https://blink.ucsd.edu/finance/account-fin-mgmt/closing/dates.html
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• Submit a ticket:

• https://support.ucsd.edu/finance?id=sc_cat_ite
m&sys_id=48a60e85dbbb8014dbd6f2b6af961999

Services & Support

Need Help with UCPath?

• Last Wednesday of the Month, 1:00-2:00 PM

• Finance Office Hours Support (ucsd.edu)

Office Hours

• Wednesdays

• https://blink.ucsd.edu/finance/about-
us/divisions/ica/meet.html

1:1 Appointments

• UCPath Community of Practice | General | Microsoft 
Teams

Teams Channel

https://support.ucsd.edu/finance?id=sc_cat_item&sys_id=48a60e85dbbb8014dbd6f2b6af961999
https://support.ucsd.edu/finance?id=sc_cat_item&sys_id=48a60e85dbbb8014dbd6f2b6af961999
https://blink.ucsd.edu/finance/resources-training/calendar-schedules/office-hours-support.html
https://blink.ucsd.edu/finance/about-us/divisions/ica/meet.html
https://blink.ucsd.edu/finance/about-us/divisions/ica/meet.html
https://teams.microsoft.com/l/team/19%3ArqZWsdbwXor0y8ydjUvrRSh3UiIdmzdcLB-KdxCTzm41%40thread.tacv2/conversations?groupId=72aaf7ff-dfd6-4272-9c19-e9a52f0a544e&tenantId=8a198873-4fec-4e76-8182-ca479edbbd60
https://teams.microsoft.com/l/team/19%3ArqZWsdbwXor0y8ydjUvrRSh3UiIdmzdcLB-KdxCTzm41%40thread.tacv2/conversations?groupId=72aaf7ff-dfd6-4272-9c19-e9a52f0a544e&tenantId=8a198873-4fec-4e76-8182-ca479edbbd60
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Q 
A
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Notes
• is the Rollover process the same for RTAD? Retired faculty. Yes. Anyone who is paid thru UCPath and will 

receive pay in FY 2025 will need funding set up for FY2025. The FYE 2024 rollover will rollover whatever 
funding is active in FY2024 to FY2025 except the 4 exclusions covered during this presentation.

• If no funding end date is entered in the funding transaction, am I assuming correctly that no action is 
required? If there is no funding end date in FY2024 then no action is required, the system will rollover 
the active funding to FY2025. Except for: FY2024 funding for Salary Cap/MCOP Worksheet WILL NOT 
rollover if salary component dollars have changed and resulted in new percentages by Earn Code from 
the prior fiscal year

• reallocation of funding needed?when there is no funding end date, would reallocation of funding be neede
d? If you are happy with where things are currently being charged then there is no need to reallocate.

• Be aware of your Project End Dates and update FY 2025 Funding as needed. Funding lines with projects 
that are ending in FY 2024 will end up on the department default unless you update with an active 
project or funding source.
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