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Funding vs Pay

Employees are paid based on their Job Data and
Time & Attendance

Monthly Employees are paid based on Payroll
Status (paid/unpaid), FTE, any exceptions reported
in T&A, and any additional pay entered in the

Funding is stored at the position level
Position Funding establishes what funding
source will get charged whenever the
employee receives pay

If funding is not set up in time the pay will

get charged to the department default
Use Direct Retros to move payroll expenses
from one funding source to another

system

Biweekly Hourly Employees are paid based on
Payroll Status (paid/unpaid), hours they report in
T&A and any additional pay entered in the system.
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High Level Overview of Funding & Pay

Position Funding

UCPath Funding
routing
happens here

Paycheck
(Pay Confirm/
Payroll Calculation)

Time &
Attendance
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UCPath Funding Routing

Error with Position
Funding Entry (program
code field: FND, END,
CMB)

Pay Confirm
(Payroll
calculation)

UCPath
Department

Blank Earn
Code in UCPaﬂ'l
L Funding Posmon“ Catch
All
Screen

-

This is not a
“default"

Unallocated
Pay (MCOP)

-
Default (formerly
VC Default)?

A

rror wi

chartstring
validation in
CPath?

OFC Chartstring error:
lapsed award end date,
missing funding sourceltask,

UCPath “GL”
Confirm

Posts to
Labor
Ledger
(DOPE)

)

UCPath Default

Funding Profile 2

AN

a2 Job Aid: Payroll Reconciliation Toolkit

Validation passed
within OFC
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Direct Retros (aka moving Pay to different Funding)

When pay was charged to the incorrect funding source, do a Direct Retro to move the amounts charged

to the incorrect funding source to the correct funding source.

Because Funding does not generate Pay, you can only move the dollar amounts originally charged.

Paycheck

$10,000

Original

=

Direct Retro

Paycheck

$10,000
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Deadlines

Funding Deadlines Pay Impacting Deadline

e E-702 Funding Entry Page is due * Employee Data Change Deadline
by 7pm the day before the pay * Employee data changes that « Employee Data
confirm affect payroll must be submitted [0
Direct Retro deadlines to post in and approved in UCPath by 3:00 [EEll

the same accounting period ke ul PM (This includes Recurring
After 3:00 PM

(DRs that are final approved Additional Pay entered via changes will not
after DR deadline but before PayPath and Self Service be processed for
end of calendar month may Transactions Links via the E330 | Rlielld:Lls
result in mismatch between batch load process)

Acctg Period and Run ID)
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Local Resources | UC San Diego’s UCPath Resource Site

UCPath information for Self-Service Users UCPATH UC SanDiego
(Employees and Managers) and Transactional Users
(Initiators, Approvers, Inquiry)

Log in to UCPath About ~ Benefits & Payroll ~ Self-Service ~ Training ~ Transactors ~ Meed Help? ~

 Troubleshooting Incorrect Pay Terese
 HR Status Vs. Payroll Status

Job Aids and Quick References

= Survival Kit- Provides a curated list for first-time users, newbies and those needing a quick review

epge e . Local Updates = Job Aids: Provide succinct step-by-step instructions for key transactions with appropriate business process context
e PaerII RECO“Cl I |at|0n TOOI klt = Quick References: Provide summarized information on concepts and data that span multiple UCPath transactions and
UCPath System Updates modules
L] L] o L]
L] Correct|ng DlscrepanC|es |n Ucpath La bor Pro Tip: To search for a specific Job Aid, Click + Expand All below, type Ctrl+F and enter keyword.

Transactor FAQs

Ledger (DOPES) Caused by UCPath Fund Entry N

Funding * Global References
M Report * Accruals Management
* Correcting Discrepancies Between OFC General ........... > Extended Leave of Absence
Ledger (GL) and UCPath Labor Ledger (DOPES) > Funding
* Understanding Default and Catch-All Funding C el
S ourc es * Payroll Requests
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https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EcQ7Mi3PZsBDm1AW1Ub73SsBTH8G4DnYG-WWVS7ZcxcDiw
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https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EWw0hguaTOhHuO656g8K48EBe3miWqFOdunGElzOQ2fXDQ
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Local Resources | Book a 1:1 Appointment

Book a 1:1 "How-To" Appointment - g
UCPath HR Transactions UCPath Finance Campus Timekeeping UC San Diego UCPath Support
Manday through Friday Every Wednesday Every Friday

BEOOK AM APPOINTMENT BOOK AN APPOINTMENT BEOOK AM APPOINTMENT

Reporting: Request a 1-on-1 session by emailing ucpathreports@ucsd.edu

UCPath Finance Transaction b UCPath HR Transaction b
Support for Week of Apr 17 Support for Week of Apr 17
Sign up for a 15 minute appointment to get help Sign up for a 156 minute appointment to get help
with UCPath Funding Transactions, Direct Retros, with a specific UCPath transaction. Please review
Payroll Reconciliation, and CBR, GAEL & VLA the relevant job aids on the UC San Diego Job Aids
Assessments. Please r.. and Quick Ref...

Campus Timekeeping Support »
for Week of Apr 17

Sign up for a 15 minute appointment to get help
with Campus Timekeeping. Please review the

relevant job aids and KBAs before your

appointment.

Cookie settings
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https://calendly.com/ucpathtransactionsupport

Local Resources | UC San Diego Services & Support

 Knowledge Base Articles UCSanDicgo | sevess sppor IEEESEREIR (o s e |

* Browse by category or search by keyword S

* Submit a case to the local UCPath support ‘ |
team ay ACAUC O . N1E

der Services My Swff+  Agent View e Chemy Park

P
Browse the Knowledge Base
Check out the most popular knowledge articles in each category.
Funding in UCPath Hires, Terminations & Transfers. Local Reports
Creating and updating funding, direct retros, Template transactions in UCPath, choosing HR. Academic Personnel, Payroll, Financial
advanced funding concepts, and salary & the correct template for fransactions and Reconciliation reporting dashboard,
fringe expenses P access FAQs, and navigation information
12 sricles [3 Use of Auto-Termination Checkbox for 4 srticles

3 UCPath Funding FAQs Academic Student Employees (Best [ How to Request a New UCPath Report
: Practice)
3 How to Calculate Salary & Benefits 3 How to Request Access to UCPath

Accrual for Bi-weekly Employees Reports
[Z] How to Understand Vacation Accounting 3] How to View and Run UCPath

Transactions in UCPath Dashboard Reports
B What do | Do if the Incorrect CBR Rate [@ Status of UCPath Report Access

has been Applied? Approval
[ Direct Retro: Troubleshooting

See all articles See all articles See all articles

Managing Leaves & Accruals MMy Benefits My Employment Record & Personal

s https://support.ucsd.edu/ Path UCSan Diego
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Local Resources | Business Analytics Hub

® https://bah.ucsd.edu/hr—payrolI/index.html BUSINESS ANALYTICS HUB UCSanDiego

> B rowse by ta b O r Sea rC h by keywo rd Budget & Finance HR/Payroll Research Student Help Q-

HOME / HR/Payroll

* Click View Details hyperlink to read report
description and criteria

HR/FI:IUI'D" Q ListView € Make a Request ~ @ Ask Question / Report Issue il Request Access

To view reports by folder, click on "Card View" (next to the spyglass above)

Q, Card View | @ Make a Request ~ & ssk Question / Report Issue i@ Request Access

Access Note: Each report folder category (e.g. Human Resources, Payroll & Financial, Academic Personnel, and Payroll Accounting & Reconciliation) requires a

Req uest a New Report separate access request.
Enhance a REDO rt Filter by Category Filter by Keyword
Contribute a REpOI"t | All Reports " Academic Personnel Reports [ Academic Personnel Reports (Restricted) " Community Reports ] Q

Human Resources EDI Reports (Restricted) l Human Resources Reports " Human Resources Reports (Restricted) l

EV G G E G ELWL IR | Payroll and Financial Reports " Payroll and Financial Reports (Restricted) I

* Funding Issues Report

* Funding and Project End Date Report
* Position Funding Report ’ _ Y _ P

Report provides benefit costs associated This report provides detailed information Reports on Direct Retros and their

L3 L3 L3 L3 i ' 1 .

PY P h F d R with employees' earnings charged to the about charges posted to departmental Processing Status at a summary level. The
OSItIonS WIt OUt u n Ing eport department. default projects, including person names and report includes a drill-through link to show all

other payroll information. linked funding line details. It also highlights

¢ Direct Retro Summary Re po rt Direct Retro funding lines which ...
[ ) DO P E Re po rt ® View Details Launch > B© View Details Launch > W Launch >

10 https://bah.ucsd.edu/hr-payroll/index.html 8[®§/Patht UCSanDiego
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Notes

* When something like a stipend is added by HR to someone's pay - how long does that take to appear in
UCPath (I need to make sure the funding for it is correct)? It all depends on when the transaction is
submitted/locally approved. If it misses the employee data change deadline then it will be added to the
following paycheck. Funding you can add at any time, just make sure the funding effective date is on a
date that is on or before the stipend earnings begin date (use pay period begin dates).

e Should all faculty with multiple components of pay (ie. HCOMP faculty) have an MCOMP worksheet? Yes.
The Salary Cap/MCOP worksheet is for employees with multiple components of pay.

e What does E-702 mean? CEMLI - it’s just a number that is given to the online Funding Entry pages
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