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Today’s Topics

= Navigating & Searching

= Entering SCT Transactions

= Saving with/without Validation & Submitting
®" Finding & Approving SCT Transactions
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Salary Cost Transfer (SCT)

Salary Cost Transfers are used to move earnings charged to Salary COSt Transfer TOOI

the incorrect chartstring to the correct chartstring or split the

earnings to more than one chartstring. : : :
Use to move Earnings by Earnings Period

* Earnings after October 3, 2021, and
* Earnings never had DRs performed previously

You can use SCTs to move:
Restricted Funds to Restricted Funds
Restricted Funds to Unrestricted Funds
Unrestricted Funds to Restricted Funds

Unrestricted Funds to Unrestricted Funds DirECt Retro TOOI

The fields on the SCT page will change depending on the Use to move Earnings by Paycheck
type of funding (Unrestricted, ReStriCted, Work StUdy) ° Earnings before October 4’ 2021’ or

e Earnings had DRs performed previously
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Navigating & Searching

= Navigation
= Review SCT Search Page universal features

= Review SCT Search Page special features for Restricted Funds
and Work Study
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Starting a new SCT transaction

. Benefits Cost Transfer
. Budget
. Configuration

. Direct Retro

I Process Salary Cost Transfer

Review Salary Cost Transfer

Process Direct Retro

Review Retro Distribution

. Funding
. HR Employee Information
. Position Data

. Reporting/Dashboards

Click on the + Add a Neww Window | Help
New Value button

Process Salary Cost Transfer

; . () Add a New Val I
Find an Existing Value & = =

= Search Criteria

Enter any infermation you have and click Search. Leave fields blank for a list of all values.

7} Recent Searches [ Choose from recent searches v | # [ Saved Searches [Choose from =aved searches v &

Search by: User ID begins with
~ Show more opfions

Navigate to: General Ledger

Administration (Homepage) > General
Ledger Tasks (Tile) > Direct Retro >
Process Salary Cost Transfer

MNaothing yet
Your search resulis will appear here
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Starting a new SCT transaction
e_ © ©

5.

General Ledger Tasks

Mew Window | Help

1 Benefits Cost Transfer w
Process Salary Cost Transfer
7 Budget “w
Add a New Value Q, Find an Existing Valug
1 Caonfiguration W
7 Direct Retro ~ Run Control ID |[NEW
[ ]

Add

Process Salary Cost Transfer

Review Salary Cost Transfer

Click the Add button to

Process Direct Retro

go to the search page

Review Retro Distribution

7 Funding “ D

J HR Employee Information “
" Position Data w
1 Reporting/Dashboards ~
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Search Page | Search Fields

R

General Ledg-ef fasks
Process Salary Cost Transfer Sa Ia ry cOst Tra nsfe r I D
Process Salary Cost Transfer

defaults to NEW

Salary Cost Transfer ID:  NEW

Mew Window | Help | Personalize Page

*SetlD: |SDCMP |Q

Search By Set ID defaults to
® Eamns End Date O Pay End Date S DCM P

Search By Dates

*From Date: |07/01/2023 |5 *Thru Date: |09/30/2023 |

Search Employee
*Empl 1D Q

Empl Record 0y

Eamnings Code Q
D Search FAU
Entity Fund Financial Unit Account Function Program Project Location Activity Task Funding Source Alt Acct OTC Indicator
1 Q Q Q Q Q Q Q Q Q Q Q
| search | | ClearFau |
Payroll Accounting Data = Personalize | Find | (] | @ First (4 10of1 (b Last
Pay Check Details GL Details Other Details
Selected Company Pay Group Pay RunlD Off Cycle Paycheck Number Pay End Earnings End Date =~ Posting Pay Eamings Code Monetary Amount  Position Pool 1D Position Number SCT Method SCT Description
Date End Date
1.0 SCT Description
SelectAl  DesslectAll | ClearAll |

& Add || 7] Update/Display
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Search Page | Search Fields

<0 9

e

General Ledger Tasks

Mew Window | Help | Personalize Page

| Process Salary Cost Transfer |

Process Salary Cost Transfer Search By section, selecting Earns End Date will

S Sty e pull up all the earnings within the Earnings Period;

D selecting Pay End Date will pull up all the earnings
S within the paycheck dates.

Search By Dates

Frrom pete: (GTRIREE 5 Thr pates 05300229 Search By Dates section, select the date range you
"I Search Employee . h k f
N want to see earnings/paychecks for.

Empl Record 0y

Eamnings Code Q
D Search FAU
Entity Fund Financial Unit Account Function Program Project Location Activity Task Funding Source Alt Acct OTC Indicator
1 Q Q Q Q Q Q Q Q Q Q Q
| seach | | ClearFau |
Payroll Accounting Data = Personalize | Find | (21| [ First (4 10f1 (b Last
| Pay Check Details || GLDetails | Other Details |
Selected Company Pay Group Pay RunlD Off Cycle Paycheck Number Pay End Earnings End Date =~ Posting Pay Eamings Code Monetary Amount  Position Pool 1D Position Number SCT Method 3CT Description
End Date

Date

1.0 SCT Description

Select All Deselect All Clear All
|5 Ada |[Z updatemisplay |

.
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Search Page | Search Fields

Mew Window | Help | Personalize Page

| Process Salary Cost Transfer |

Process Salary Cost Transfer

Search Employee section, enter Empl ID
and select the correct Empl Record.

Salary Cost Transfer ID:  NEW

*SetlD: |SDCMP |Q

Search By

@ ms o (- O ay £n {3 . . . .
Se::h Bw':a E— Optional Field: enter Earnings Code if
you want to find a specific Earn Code.

*From Date: |07/01/2023 |5 *Thru Date: |09/30/2023 |

Search Employee

*Empl 1D Q

Empl Record 0y

Eamnings Code Q
Search FAU
Entity Fund Financial Unit Account Function Program Project Location Activity Task Funding Source Alt Acct OTC Indicator
1 Q Q Q Q Q Q Q Q Q Q Q
| seach | | ClearFau |
Payroll Accounting Data = Personalize | Find | (21| [ First (4 10f1 (b Last
| Pay Check Details || GLDetails | Other Details |
Selected Company Pay Group Pay RunlD Off Cycle Paycheck Number Pay End Earnings End Date =~ Posting Pay Eamings Code Monetary Amount  Position Pool 1D Position Number SCT Method 3CT Description
Date End Date

1.0 SCT Description

Select All Deselect All Clear All
|5 Add |[Z updatemisplay |
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Search Page | Search Fields

<0 9

e

General Ledger Tasks

Mew Window | Help | Personalize Page

| Process Salary Cost Transfer |

Process Salary Cost Transfer Search FAU (Optional

Saary Cost Transer D: e section), use if trying This field appears when you select an
'setin: [SDCHE]Q to find earnings empl record that has a Work Study
Search B! 00 e .
) charged to a specific position
® Earns End Date O Pay End Date .
Search By Dates Chartstrlng

Select/Unselect Work Study entries
checkbox defaults to checked

*From Date: |07/01/2023 |5 *Thru Date: |09/30/2023 |5

Search Employee
*Empl 1D Q

Empl Record 0y

Eamnings Code Q
Search FAU
Entity Fund Financial Unit Account Function Program Project Location Activity Task Funding Source Alt Acct OTC Indicator
1 Q Q Q Q Q Q Q Q Q Q Q
| Search | | Clear FAU | I Select/Unselect Work study entries I

Payroll Accounting Data = Personalize | Find | (21| [ First (4' 10f1 (b Last

| Pay Check Details || GLDetails | Other Details | =0

Selected Company Pay Group Pay RunlD Off Cycle Paycheck Number Pay End Earnings End Date =~ Posting Pay Eamings Code Monetary Amount  Position Pool 1D Position Number SCT Method 3CT Description
Date End Date
1.0 SCT Description
Select All Deselect All Clear All
=] Notify [& Add |[Z] UpdateDisplay |
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Search Page | Search Fields

F i

General Ledger Tasks

Mew Window | Help | Personalize Page

Process Salary Cost Transfer

Process Salary Cost Transfer
Salary Cost Transfer ID:  NEW

*SetlD: |SDCMP |Q

Search By

@® Earns End Date O Pay End Date

eareh By bates Click the Search button to
*From Date: |07/01/2023 [ *Thru Date: |09/30/2023 | . .

— display results in the

earch Employee

— a Payroll Accounting Data
Fplfecerd 015 section below

Eamnings Code Q
D Search FAU
Entity Financial Unit Function Program Project Location Activity Task Funding Source Alt Acct OTC Indicator
Q Q Q Q Q Q Q Q Q Q
Clear FAU |
Payroll Accounting Data = Personalize | Find | (] | @ First (4 10of1 (b Last
Pay Check Details || GLDetails | Other Defails
Selected Company Pay Group Pay RunlD Off Cycle Paycheck Number Pay End Earnings End Date =~ Posting Pay Eamings Code Monetary Amount  Position Pool 1D Position Number SCT Method SCT Description
Date End Date
1.0 SCT Description
SelectAl  DesslectAll | ClearAll |
[q] Save ||[=] Mofify T4 Add ||2] Update/isplay
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Search Page | Search Results

General Ledger Tasks

Process Sala

Process 9

Search Results display in
the Payroll Accounting
Data section

Salary Cost Ti

*SetID: |SDC|

Search By

*From Date: |05/01:2023

Search Employee
*Empl ID
Empl Record 0

Eamnings Code

Search FAU

Entity
1

Financial Unit Account Function Py

Q Q a g

@.

Select All hyperlink will

select all rows eligible
for the new SCT tool

Location Activity

a Q Q Q

Task

Funding Source

Mew Window | Help | Personalize Page =

For all ineligible rows use
the “SCT Eligible for Old
Tool” hyperlink to go to
the old Direct Retro tool

Alt Acct

Q

OTC Indicator

| search | clearrau |
Payroll Accounting Data &
| Bay Check Details || GL Detais | other Details |
Selected Company Pay Group  Pay RunID Paycheck Number

10 ucs 6ME 230 67113269

d ucs &M 230630M0X 66725322

3 ucs 6ME 230630M0X 66725322

s ' ucs 6ME 230531M0X 66725322
SelectAll  Deselect All Clear All

Pay End
Date

06/30/2023

05/31/2023

053172023

05/31/2023

Earnings End Date  Posting Pay Eamings Code  Monetary Amount  Position Pool ID
End Date

06/30/2023 06/30/2023 REG 2286.50
053172023 06/30/2023 REG 2286.50
053172023 06/30/2023 REG -2286.50
05/31/2023 05/31/2023 REG 2286.50

Personalize | Find | (% |

Position Number SCT Methog

40970379 SCT-Yes

40970379 SCT- No SCT Eligible for Old Tool
40970379 SCT- No SCT Eligible for Old Tool
40970379 SCT- No SCT Eligible for Old Tool

12

: ZPath UC San Diego



Search Page | “SCT Eligible for Old Tool”

e The Eligible for Old Tool link will redirect you to the DR Tool.

* Accept the default Search Parameters (it will default to Pay End Date) and click Search to display the
Search Results.

Process Salary Cost Transfer )
Process Direct Retro
Process Salary Cost Transfer

Process Direct Retro Distribution

Salary Cost Transfer ID: MNEW

*SetlD: |SDCMP |« . -
N Direct Retro ID: NEW

Search By

® Earns End Date ") Pay End Date

=Zet |D: SDCMP ':\

Search By Dates

Processing Option

*From Date: | 12/012021 |H*Thru Date: | 12/31/2021 |H
Apply to Transactions:

Eamnings End Date = Posting Pay Earnings Code Meonetary Amount  Position Pool ID Position Number SCT Method SCT Description -
nd Date Eamings End Dates

*Begin Date: |03/01/2022 |[ij*End Date:|03/31/2022 |y I

03/01/2022 4 12/31/2021 03/31/2023 4545.00 40354647 SCT-No ISCT Eligible for Old Tool

03/01/20224 12/31/2021 03/31/2023 -4545.00 40354647 SCT-No SCT Eligible for Old Tool Search EmplD‘_.fE'E

123112021 123172021 03/01/2022 -4545.00 40854647 SCT-Yes SCT Eligible for New Too *Empl 1D 105

. o e .
03/01/2022[f 12/31/2021 03/01/2022 4545.00 40954647 SCT- No SCT Eligible for ld Tool Empl Record 0|q POSTDOC-EMPLOYEE

12/31/2021 12/31/2021 12312021 4545.00 40254647 SCT-Yes SCT Eligible for New Tool Search
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Search Page | Search Results — Restricted Funds

—

General Ledger Tasks

MNew Window | Help | Personalize Page
Process Salary Cost Transfer

Process Salary Cost Transfer
Salary Cost Transfer ID:  NEW

*SetlD: |SDCMP |y

Search By

® Earns End Date © Pay End Date

Search By Dates

Selecting a N-OTC row will
automatically select the

*From Date: |06/012023 |3 *Thru Date: |06/30/2023 |5 See c h a rtSt rl n g
Search Employee information in

: corresponding Y-OTC row
N GL Details tab P 8
Earnings Code Q
Search FAU
Entity Fund Financial Unit Account Program Location Activity Task Funding Source OTC Indicator
1 aQ Q Q Q Q Q Q a aQ a
| seamh | | cearFau |
Payroll Accountigall Personalize | Find | First 4 150f5 (b Last
Pay Check Details Other Details | [F=9 —
Selected ompany Pay Group  Pay Run ID Off Cycle Paycheck Number  Pay End Earnings End Date  Entity Fund  Financial Unit Account Function Program Project Location Activity Task Funding Alt Acct OTC Indicator
Date Source
10 ucs BAC 230630M0X 67108168 06/30/2023  DB/302023 16110 13991 1000131 001000 400 2007114 1
20 ucs 6AC 230630MOX 67108168 06302023 DE/A02023 16110 12304 1000131 001000 440 2016071 1 Y-OTCO01
30 ucs BAC 230630MOX 67108168 D6/30/2023  DE/A02023 16110 20001 1000131 001000 440 2016364 1 7011043 M-OTCO01
40 ucs BAC 230630M0X 67108168 06/30/2023  DB/302023 16110 20001 1000131 001000 440 2016364 1 01043 N-DTCO02
50 ucs 6AC 230630MOX 67108168 D6/30/2023  DE/A02023 16110 12304 1000131 001000 440 2016071 1 Y-OTCO02
S
Select All Deselect Al Clear All
[a] Save ||=] Matify [Cv Add || 7] UpdateDisplay
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Search Page | Search Results — Work Study Funds

Ge

neral Ledger Tasks

| Process Salary Cost Transfer |

Process Salary Cost Transfer

Salary Cost Transfer ID:  NEW

*SetID: |SDCMP |y

Search By
@ Earns End Date O pay End Date
Search By Dates

*From Date: |03/01/2023 |[5)*Thru Date: |03/31/2023 |[&)

Search Employee

*Empl ID Q
Empl Record 0l STDT 2 WKSTY
Eamings Code Q
Search FAU
Entity Fund Finanial Unit Account Function Program
1 Q Q Q, Q Q
| Search ‘ | Clear FAU | I Select/Unselect Work study entries I
Payroll Accounting Data &
|| Pay Check Details || GLDetails | other petaile |
Selected Company  PayGroup PayRun D Off Cycle Paycheck Number
ucs 65T 230318B3X 65781804
4 ucs 65T 230304B2X 65640845
ucs 65T 230304B62X 65640643
85T 230304B2X 65640645
65T 230304B2X 65640645

Select All Desslect All Clear All

[F ava |15 b |

1

15

Pay End
Date

03/18/2023

03/04/2023
03/04/2023
03/0472023

03/04/2023

Earnings End Date  Posting Pay Earnings Code
End Date

03/18/2023

03/04/2023

0212812023

0212872023

02/28/2023

Location

03/18/2023 REG

03/04/2023 REG

03/04/2023 REG

03/04/2023 REG

03/04/2023 REG

Activity

Q

Monetary Amount  Position Pool ID

216.00 F

144.00 F

37950 F

6225 F

6225 F

Select/Unselect Work Study entries
checkbox defaults to checked

Alt Acct

Q

Personalize | Find | (71| [

Position Number

40754815

40754315

40754815

40754815

40754815

This field appears when you select an
empl record that has a Work Study
position.

New Window | Help | Pe

OTC Indicator

First (4 1-50f5 (b Last

SCT Methog

SCT-Yes

SCT-Yes

SCT-Yes

SCT-Yes

SCT-Yes

SCT Description

SCT Eligible for New Tool

SCT Hligible for New Tool

SCT Hligible for New Tool

SCT Hligible for New Tool

SCT Eligible for New Tool

[F ada [ 3 tndatamicntaw

rsonalize Page ~

-

" UC San Diego
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Search Page | Search Results — Work Study Funds

16

General Ledger Tasks

| Process Salary Cost Transfer |

Process Salary Cost Transfer
Salary Cost Transfer ID:  NEW

*SetID: [SDCMP |y
Search By
® Earns End Date O Pay End Date
Search By Dates

*From Date: |0301/2023 |5 *Thru Date: |03/31/2023 [

Search Employee

“Empl ID Q
Empl Record 0| STDT 2 WKSTY
Eamnings Code Q
Search FAU
Entity Fund Financial Unit Accoun
D 1 a Q Q
ar

ompany Pay Group | Pay RunID

1 ucs 65T 230318B3X
2 ucs 65T 230304B2X
3 ucs 65T 230304B2X
4 ucs 65T 230304B2X
5 ucs 65T 230304B2X

Selecl Al Deselect Al

4

See Chartstring
information in
GL Details tab

Off Cycle Paycheck Number

65731904

65640645

65640645

65640645

65640645

Program

Pay End Eamnings End Date | Entity

03182023 03M13/2023

03/04/2023 031042023

03/04/2023  02/28/2023

03/04/2023  02728/2023

030472023 | 0212872023

16196

16196

16196

16196

16196

13991

13991

13991

13991

20003

Alt Acct displays the WS split

W - Full Split Work Study Share with sufficient balance
D - Full Split - Department Share with sufficient balance
Y - Partial Split - Department Share of non-WS funds

P - Partial Split - Work Study Share

S - Partial Split - Department Share of WS funds
X - Split Refusal (no balance)
Z - FAU Error

9699914

9699914

9699914

9699914

9699902

Account

011100

011100

011100

011100

011100

720

720

720

720

780

Project

2007406

2007406

2007406

2007406

2022198

OTC Indicator

Personalize | Find First 4/ 1-50f5 (b Last
Task  Funding Alt Acct OTC Indicator
Source

9 X

9 X

9 Y

] 5

1 7009008 P

—

|5 Add |[5] updat

eDisplay |

Ve Path’

" Ut San Diego




Search Page | Save and Run
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General Ledger Tasks

Process Salary Cost Transfer

Process Salary Cost Transfer

Salary Cost Transfer ID:

*SetID: |SDCMP O

Search By

® Eamns End Date

Search By

*From Date:

Dates

T 11

Cancel

O Pay End Date

03/01/2023  |[*Thru Date:

Search Employee

*Empl ID

Empl Record 0/

Eamings Code

Search FAU

Entity

Fund

Q

03/31/2023 |[H

STDT 2 WKSTY

Q

Q

Search

| clearFau |

Payroll Accounting Data =

Pay Check Details

Selected

5@

Select All

GL Details

Company Pay Group

ucs

ucs

ucs

ucs

ucs

Deselect All

65T

65T
65T
65T

65T

Clear All

Other Details

Financial Unit Account

Q,

a

Function Program

Q

Select/Unselect Work study entries

Pay Run ID

230318B3X

230304B2X

230304B2X

230304B2X

230304B2X

Off Cycle

Paycheck Number

65731904

65640645

65640645

65640645

65640645

Project

Pay End
Date

037182023

0370472023

03/04/2023

03/04/2023

030472023

Location

Eamnings End Date | Entity

037182023

037042023

021282023

021232023

0272872023

16196

16196

16196

16196

16196

Click Save to generate Salary
Cost Transfer ID and access

the Cancel and Run buttons

Activity
Q

Fund Financial Unit
13991 599914
13991  SB99914
13991 599914
13991 5599914
20003 9699902

Task

Account

011100

011100

011100

011100

011100

Funding Source Alt Acct

Q

Function Program

720

720

720

720

780

Project

2007406

2007406

2007406

2007406

2022198

OTC Indicator

Location

Activity

Mew Window | Help | Personalize Page

Personalize | Find | (2| First 4/ 1-50f5 (b Last

Task

1

Funding Alt Acct OTC Indicator
Source
X
X
Y
S
7009008 P
s Add | ] Update/isplay o
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Entering SCT Transactions

= Review SCT Entry Page universal features
= Review SCT Entry Page special features for Restricted and Work Study

= Transaction Order of Entry
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SCT Entry Page | Features for ALL

o <
/. Lm L =]
General Ledger Tasks
|_Review salary Cost Transfer || Emorsiamings |
Salary Cost Transfer Transaction
Transaction ID: SCT0000002072 Created By: Mei Po Harrington Creation Dt 11/02/2023

Last Modified By: Mei Po Hamrington

Transaction Status: Initiated High Risk

Last Modified: 11/02/2023

Accounting line entries

Empl 1Dz Cameron Martin Empl Record: 0 e-Verify

Position Number: FTE: 1.000000

Company: UCS Pay Group: 6ME

Eams End From: 01/01/2023 Earns End Thru: 01/31/2023 I

FAU Redistribution
Distribution || Other Details

Ezr;:ngs Cornhing:g: e C%r::g Ezzings End Pagnze[;-;og Pa\rch:cl;kr Entity Fund Financial Unit Account Function Program
1 HOL 000385667 01/02/2023  01/31/2023 65038931 16150 13991 5000066 011100 720
2 REG 000385667 01/02/2023  01/31/2023 65038931 16150 13551 5000066 011100 720
3 REG 000385667 01/31/2023 0173172023 65038931 16150 13881 5000066 011100 720
4 TRM 000385667 01/31/2023  01/31/2023 ©5038931 16150 13991 5000066 011950 720
Calculation

Total Old Earmnings 51954514

Total Mew Earnings 51984514

Difference 30.00

19

A 'A.
cepPdlalel
a
J U
D ra 00
Project Location

Funding
Source

Alt Acct OTC Indicator

0 (@)

Mew Window | Help | Personalize Page «

Last

Find | View All First 4' 10f2 (}

1 b Last

Personalize | Find | 3] B First

Old Earnings. Ajustrnent Ne

Use the — button
to remove an

earnings period
selected in error

ZPath » UC San Diego




SCT Entry Page | Features for ALL

O

i

General Ledger Tasks Click on Excel icon to download a
e e copy of the original distribution for
Salary Cost Transfer Transaction .
_ | . . reference before making changes.
Transaction ID: SCT0000002072 Created By: Mei Po Hamrington Creation Dt 11/02/2023
Teansaction Stafue: Infisted Highpisk  LastModified By: Mei Po Hartingtan Last Modified: 11/02/2023 Note: Each time you download’
. .
the data will be what is currently
Accounting line entries Find | View All First (4) 10of2 (» Last
Empl ID: Gameron Martin Empl Record: 0 e-Verify on the screen. =

Position Number: FTE: 1.000000

Mew Window | Help | Personalize Page «

Company: UCS Pay Group: 6ME Eams End From: 01/01/2023 Earns End Thru: 01/31/2023

Personalize | Find | (7

FAU Redistribution First (4 1-4cf4 (b Last

Distribution || Other Details | =)

P—
Ei';:"gs Ccrnl:linaclion e C%r::g Ezzings End P:_rnze[;iaﬁ Pa\rch:cl;kr Entity Fund Financial Unit Account Function Program Project Location Activity Task FS::':;:D Alt Acct OTC Indicator § Odd Earnings aﬂﬁ_ﬁ‘_‘"ﬁm Mew Earnings
1 HOL 000385667 MM022023 0173172023 65038931 16150 13991 5000066 011100 720 542051 0.0 542051
2 REG 000385667 01/02/2023  01/31/2023 65038931 16150 13551 5000066 011100 720 & 3-420.51 0.0 $-420.51
Old Earnings and New

3 REG 000385667 01/31/2023 0173172023 65038931 16150 13881 5000066 011100 720 . 583145 0.0 553145

D 4 TRM 000335667 01/31/2023 0173172023 65038931 16150 13991 5000066 011950 720 Ea rn I ngs a l I I u nts a re 5$19.013.69 0.0 519.013.69
T—

Calculaton displayed together on
The leference Total New Earnings $IQI.845..I4 eaCh rOW

must be S0.00 to S— w000
Submit transaction
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SCT Entry Page | Restricted Funds

e Restricted Funds: Have restrictions on spending or must pass special Cap Rules redistribution edits
When restricted funds are entered, the OTC indicator and Effort columns appear

e Calculate Cap Rules button will open up the Y-OTC rows for editing and lock the N-OTC rows

* Re-Distribute Eligible Earns button will open up the N-OTC rows for editing and lock the Y-OTC rows

Roview Salary Cont Tranater || Crors'Wainegs
Salary Cost Transfer Transaction

Transaction ID. SCTOODOOO0ZZ1 Created By: 10412810 Rassali Marisz Creation DE 081032023
Transsclion Stakiar insated Hign Rvek Last MooINed By 10478800 Fmsiell Maras Mommad, D8/
Cars
Accounting line entries F w Al F
EMpIID: 100 Bask, Jssegh Caruline Empl Recom: 3 ity
Posifion Humber: 4046 FTE: 1.000000
Company: UCE Pay Group: 8AC Esmns End From: 040172023 Eame End Thnu: 04/30:202%
FAU Redistribution raonabee | Fing | L1 First Sof
Ciwiributicn Dther Details | [ o
EEEEEE oation il g g o Funding slusiment - eent of roen reent of w Farom ol ca T Froradea
s el - e Dl i e ENSRY e L mation Progees Toje: cesBon  Aglvi ty Todk Sniine A1t 8 ool iodicator s Eammings  © JUENET New Esminge Ry ‘Eior ok i ] Pak e
20206 6630 20702 1000131 aa0 2021765 o0 pat2] 18 #0681 o 0BT £3]
& BEH 00 =) A0BE 0000 000000
G630 -] | 0 ] 28 20206 3615984 6.15064 ] & 5. [#
Only one of = g — ] 1o 1 B
3 - . 0.00 2 A WE2d | L0862 [E3]
—

these buttons

are enabled
at time
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SCT Entry Page | Restricted Funds

|Accounting line entries

Find |ViewAE  First 40 1011 (k0 Lot
Empl ID: Empl Record: o ety =
Poaltion Humber: FTE: 1.000000
Company: UGS Pay Group: GAC Eams End From: 08012023 Eamns End Thu: 08302023
FAU Redistribution Personalize | Find | 127 ] B First 4 13073 (b’ Lasi
| Distrbution || Cther Detsi= | [0
o G"'“"'"’g‘m bt et L S s Fund Finameisi Unit  Funabion Fragram Frojeat Losalion Actvity Task fondid  AlbAset OTG Indicator omEsmings AWMy Eamings ""‘“";:'; "'""0;“;!'“", gt B et oo "m ap Type ?;‘““:“"a'ﬂ :;“"T:,:‘:: H’;m‘;"ﬂ;m
1 REG 001051381 OB/IVE0R3 | DB/ADZOR3 BTI0E168 16110 12304 1000131 440 2016071 1 Y-OTCOM 51.44 1.44 5000 0011250 0000000, 0000000 0.000000  12800.00
2 REG 001356219 0302023 0B/302023 67104188 16110 20001 100013 440 20163684 1 7011043 H-OTCO0 1.678010 [ 0.0 1280000 HHS [Fam0ale, 1527750 12731.25
I 3 REG @ 060023 0BACK2023 67108168 [ loy, [330 [ Jay [ 0. 0.000000 [ 12800.00 HHS 152775.00 1273125 E|I
i | | L& | alj
Calculation
Total Oid Earninge 325338
Total Naw Eamings 525184
Diffarence 5144
Accounting line entries Find || View All Fist & 1071 (0 Last
Empi 1D Empl Record: 0 e-Verify =
Poaltlon Mumber: FTE: 1.000000
Company: UCS Pay Group: 6AC Earna End From: 08012023 Eama End Thru: 063002023
FAU Redistribution Personalize | Find | 2] Firsl (4 1-4074 b Lasi
| oistribution || Other Detmis | [F53
Mew
Earmings. Combination Mew Combo Earnings End . Pay Parcd Paysheok Funding Adjusimant Paroentof  Maw Pameni  Feroent of LT Monthly CapRats  Froraisd Cap  Prombsd Cap
Cods Code Code Date End Dats Mbr Entity Fund Flnansisd nit  Funation Program Projsat Losatian Antivity Tack Bours AltAcot OTC indioator Oid Eaminge Amount New Eamings Fay afFey Efart Paraant cf amiary Cap Typs (Annuel]  Rate (Annual) Fets (on iy
1/REG ooios1aed 08072023  0BOM2023 E7i081EE 16110 12304 gkl 440 2018071 1 Y-OTCO0 3144 1.44] [ 50.00] 00250 [ 0.000000] Q000000  0.000000 1HA00.00 3]
2 REG 001356219 OB/30/2023  DB/ANI23 E710818F 16110 20001 1000131 450 2018384 N-OTCa0t 525194 25194 S0.00  1.862281 0000000 1578510 0000000,  12800.00 HHS 20370000 152775.00 1273125
e —————
| R [D010573A1|¢y, |06/30v2023  |06ANZOR23 | 67108168 ey [Z07e07T @, | [~ Y-OTCO0S 50000/ ] 0.000000 0000000  1Z800.00
4 REG o 0802023 0BON2RY E7108168 2018344 N-OTCO0G 30,00 25154 5251.94  0.000000 1968281 0000000 1578310 1280000 HHS 20370000 15277500 1273126
Calgulation
Total Ol Earnings $250.36
Total New Eamings £253.38
DiMmarance £0.00

22 ! Path 1 UC San Dlegg




SCT Entry Page | Work Study

* Use the Work Study field to Apply Work-study, Leave as Is, Re-apply WS, and Remove WS on all lines

e Our location will not be using the Flexible Option

Review Salary Cost Transfer

Salary Cost Transfer Transa

Transaction ID: SCT0000000

Transaction Status: Iniliated

Accounting line entries
EmplID: 10s 1
Position Number: 407
Company: UGS

FAU Redistribution

Emors\Wamings

ction

112

High Risk

Clara Ervin

Created By: 10419510

Last Modified By: 10415310

Empl Record: 0

FTE: 0:480000

Pay Group: 65T

Distribution || Other Details | [0
Eamings Combination New Comb
Code Code Cod
1 REG 001342355
2 REG 001367986
3 REG 001367987
4 REG 001342354
23

Earns End From: 02192023

Eamings End Pay Period Paycheck

Date End Date Nbr
0272872023 03/04/2023 55640645
02/28/2023 03/04/2023 g55640645
027282023  03/0472023 EE5640645
03/0472023  03/04/2023 §55640645

Mei Po Hamington

Mei Po Haminglon

Creation Dt  08/10/2023

Last Modified:

e-Verify “Work Study: [Select One v |
Work Study Balance: 350.00
Earns End Thru: 03/04/2023
Entity Fund Financial Unit Function
16196 20003 9699902 780
16196 13991 96935914 720
16196 13991 9609914 720
16196 13991 9659914 720
Calculation

Total Old Eamings

Total New Earnings

Difference

06/10/2023

Cancelgl |

"Work Study: [Select One v|

Work Study Bi

Position Pool ID:

Program

=

Project

2022198

2007408

2007406

2007406

Apply Work-study
s -

Leave as Is

2/18/2023

Location Activity

Select One

*Work Study: lml

Work Study Bi

P3/04/2023

—==e==
Leave as s
Re-Apply WS

Remove WS

Select One

Task ;‘;’;ﬂ:u AltAcet OTC Indicator  Old Earnings
1 7009008 P 56225
a 5 56225
9 ¥ $379.50
a X 514400

| Miew Al

Personalize | Find | 3| [f§  First
i oy e New Earnings m:
Amount Study
0.00 $62.25
0.00
0.00 $379.50
0.00 514400

1-4o0f4

1of2

Last

UC ZPath ]° UCSan Diego
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Work Study Field Options

“Work Study: Select One w *Work Study: Sele;t One _v
Apply Waork-study e

Work Study Bi-mesite-Gption= il YVork Study Bi | eave as Is

o Leave as Is A Re-Apply WS

Apply Work-study  Used to apply work study on all eligible employee paychecks eligible for WS and the WS has never

been applied

Flexible Option Not used at our location

Leave as Is Use when WS split already occurred, but need to change the Dept Cost Share only without further
WS split

Re-Apply WS Use when WS split already occurred, but settings have changed at employee level or at Position

pool level and need to apply WS new split (remove and apply in one transaction). Consult with
Financial Aid and Scholarships Office

Remove WS When WS is applied in the original payroll for an ineligible checks and need to revert/remove the
WS that is already applied

2 ZPgth UCSan Diego



Transaction Order of Entry

Always perform actions in this order:
1. Click the + button on the row you want to update
2. Enter chartstring on new row

3. Change the S amount on the new row using the Adjustment Amount Field (use Percent of Effort for effort
bearing Earn Codes)

Accounting line entries Find | View All First (4 10f1 (& Last
Empl ID: Empl Record: 0 e-Verify

=
Position Number: FTE: 0.250000
Company: UCS Pay Group: 6ME Earns End From: 06/01/2023 Earns End Thru: 06/30/2023
FAU Redistribution e Persanalize | Find | (| [}l First (4 1-20f2 (b Last
Distribution || Other Details
—
gi';‘:"gs CO“"hi"’C“O" Mew C%";‘;Z E:;:""gs End F'EEl;:EE";"t‘i P’““ﬁz’: Entity Fund Financial Unit  Account Eunction Program Praject Location Activity Task ;gﬂf_’;‘;}“ AltAcct OTC Indicator  Old Earnings “‘:{Eﬂm’“ New Eamings o
1 REG 000385867 06/30/2023 06/30/2023 67113269 16150 13991 5000066 011100 720 52 286.50 -2286.50 50.00
2 REG o 000364724|Q, 06/30/2023 06/30/2023 67113269 16120 Q, (13991 |Q_ |2000021 |Q (011100 Q, [440 Q, Q, (1005182 |Q, Q, Q (3 Q, (6] 50,008 228650 5$2 25650 =
—

Calculation

Total Old Eamings 52 25650

Total Mew Earnings 5225650

R The Difference

must be S0.00 to
Submit transaction
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Saving with/without Validation
& Submitting

= Fields to consider before submitting
= Save without Validation, Validate and Save, & Submit

* Errors/Warnings

26 . 1 UCSan Diego




Before Submitting

* Requester Comments

Enter Comments (required to Submit) F
If High Risk, fill out Questionnaire Questionnire

Explain how the error occurred and why the fransfer is being requested. If parfial transfer, explain the basis for proration and/or split.

* Transactions that are > 120 days after F
original transaction date, and/or >90 days | it s o e pemmencro )
after the Award end date, are considered
high risk ¢ )

 Add Attachment, as needed

. a @
* Select Reason Code (required to Submit)

Explain the untimeliness if transfer is: = 120 days after original transaction date, andfor = 90 days after the fund end date.

254 characters remaining

* Reason
Code

Expand/Collapze All

Requester Document Upload
Attached File

Find First (4) 10f1 (¢! Last

Align Salary to Effort
Data Entry Error

Late Award or Chartfield Sefup
Cther (Specify in Comments)

Add Attachment View Attachment Delete Attachment

Approver Document Upload

Code

27 ZPath ]“ UCSan Diego




Save without Validation, Validate and Save, & Submit

* Save without Validation — allows you to save with errors on the page so you can return to work on it later!
* Validate and Save — to view warning and error messages
e Submit —runs the validation process and routes transaction to approver

e Able to submit with Warnings

* Cannot submit until Errors are resolved

Save without Validation Validate and Save
Submit
|af Return to Search 4#=| Mextin List =] Motify

Review Salary Cost Transfer | Errors/Wamings

2 ZPath | UCSanDiego



Errors/Warnings

Review Salary Cosf Tranefer | ErorsWamings
Salary Cost Transfer Transaction

Traneaction ID: SCTOOMO002072 Created By: 10419310 Meai Pa Harringtan Creation DE: 11/02/2023
o 1041 ’ arringian e
Transaction Status: Iniiated High Risk Last Modifled By:  *0415810 Meai Po Harringtos Last Modified: 022023

* The validation process will highlight in red the areas where

correction is needed on the Review Salary Cost Transfer tab =7 e oo

Posltion Number: 405704749 FTE: 0.250000
Company: UCS Pay Group: GME Earna End From: 08/01/2023 Eams End Thru: 0&/30/2023

* Click on Review Salary Cost Transfer tab at the top or the

Distribution || Other Detais | [F55

link at the bottom to return to the editing screen o TE TR MR TR e e e e e o

1 REG DOOSASEET OBANZE ORI ET11IES 18150 13951 SDOD0ER 11400 720
. [ 2 REG 000364863 [D00IG4BEE|Gy DG/IOVZ023  0EAOVZ023 ET113263  [16150  |oy, [16000 |y [B000735 |qy [011100 |y [300 1 oy [fO00ES |y,
. I f yo u Ca n n Ot re SO Ive t h e e r ro rS n OW’ C I I C k Save wlt h o ut 3 REG 000364869 |0001G4B6E | 0GAOGZORT 06023 67113268 18150 | 18000 |Q [5000135 |@ [011100 & |00 &} Q [1000633  |Q
) ° Calculation
Va I I d at I o n Total Old Earninge £2,286.50
Total Hew Earnings $2.201.50
Differance 5

* Requestar Comments

254 characters reraining

I Review Salary Cost Transfer I ErrorsiWarnings

ErrorsiWamings | 1 - Please select reason code. (32001,593)
2 - Requester comments are required. (32009 67) -
b Questionnaire

ExpardiCollpze Al

Errors Between Pay Period Begin Date 2023-06-01 And Pay Period End Date 2023-06-30 } Requester Document Upload
- Calculated difference for Eamings should be zero before save or submission (32001,1800)
- Eamings by Emcd and Earns End Date are out of balance for REG. Eamns_End_Di = 2023-06-30; Old Amount = 2286.5; Mew Amount = 2291.5; Difference = -5.0

;- Adjustments by Erncd are greater than Earnings for . Old Eamnings = 2286.5; Adjustments = 2291.5 (32001,1833) } Approver Document Upload

1
2
3
0
1 :- Adjustments by Erncd are greater than Earnings for . Old Earnings = 2286.5; Adjustments = 22915 (32001,1833)

‘reczon [
Code

[ Save withaut Validation Validte and Save
e

Submit
o Return fo Search #-] Previousin List |[45] Mexdin List =] Motify
|5 Retwn io Search ] Previous in List MNext in List = Nalify
Review Salary Cost Transfer§ Errors/\Warnings alm-m- Salary Cosl Transfor | ErrorsWarnings

2 ZPath j‘ UCSan Diego



Finding & Approving SCT
Transactions

= Email Notification
= Review Salary Cost Transfer Page

=  Approving

30 . 11 UCSanDiego




Email Notification for Approvers

* Look out for system-generated email with link to approve SCT transaction
e Subject: Salary Cost Transfer Transaction Submitted

R_me
Sent: Wednesday, September 27, 2023 7:11 PM
To:

Subject: Salary Cost Transfer Transaction Submitted

Your request for a transaction of Salary Cost Transfer for Employee has been submitted for approval.

Please check the transaction online for comments at

i
https://ucphrtrl.ucpath-build.devops.universityofcalifornia.edu/psp/UCPHRTRL/EMPLOYEE/HRMS/c/UC EXTENSIONS.UC REVIEW SL

This communication was sent via Oracle Workflow Technology. Please do not reply to this email.

31
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Finding SCT Transactions | Search Criteria

32

General Ledger Tasks

. Benefits Cost Transfer

. Budget

. Configuration

{1 Direct Retro

Process Salary Cost Transfer

Review Salary Cost Transfer

Process Direct Retro

Review Retro Distribution

Funding

HR. Employee Information

Position Data

Reporting/Dashboards

Review Salary Cost Transfer

Find an Existing Value
w Search Criteria O

Enter any information you D A -

@ Rec Choose from

Transaction 1D | begins with v

Set ID | begins with v |[]

Empi D

Last Name

First Name

Requester ID
Creation Date
Pay End Date
Earns End Date

Paychecks#

Department

= = &

Transaction Status = ~v|

Process Date
Approver D

Batch Error = ~v|

~~ Show fewer options

(] Case Sensitive

—

New Window | Help =

Enter Search Criteria
fields or leave blank

and click Search to
see all results

-
3
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Finding SCT Transactions | Search Results

w Search Results
155 rows
View 100 | (=] First (4) 1100f155 (. Last
Set D Transaction ID+ Empl Il Last Name  First Name Requester ID Eﬁ:m" E:Es £ Paychecks#~ Transaction Status Process Date
SDCMP SCTO0000000GS ¢ TMM22023  08/31/2022 9810361357 Submitted 111212023 >
; Labor Ledger
SDCMP SCTO000000063 TAM22023 093072022 9910361357 Completed/Posted 111212023 >
SDCMP SCTO000000060 ¢ TA22023 1003172022 9910361357 Submitted 11212023 >
SDCMP SCTO000000072 TMA22023 1002872023 68320733 Submitted 111212023 >
SDCMP SCTO000000748 11132023 1002872023 68747039 Submitted 111302023 >
SDCMP SCTO000000721 TM32023 1002872023 68746768 Initiated 111302023 >
SDCMP SCTO000000947 ‘ . 11132023 1002872023 68746346 Submitted 111302023 >
SDCMP SCTO00000079S ¢ 11132023 10/28/2023 68745657 Submitted 111302023 >
Labor Ledger
SDCMP SCTO00000009T7 TMAM2/2023 1002872023 68744756 Completed/Posted 11122023 ?
SDCMP SCTO000000616 TM32023 061072023 636396389 Initiated 11302023 >
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Approving SCT Transactions | Review Fields

34

Review all the fields and reach
out to initiator if you need
clarification

Check out any warning
messages by clicking on the
Errors/Warnings tab

General Ledger Tasks

Review Salary Cost Transfer

Salary Cost Transfer Transaction

Transaction ID: SCT0000002025 Creatsd By Creation Dt: 1020/2023
Transaction Status: Submitied High Rigk ~ L#5tModified By: Last Modified: 10/30/2023
Accounting line entries
Empl ID: Empl Record: e-Verify

Position Number: FTE: 1.0

Company: U Pay Group: BME Esrns End From: 051072022 Earns End Thru:

FAU Redistribution

Distribution | Ot

Eamnings Pay Panod Paycheck v ! o o
=5 s iy Entity Fund Financlal Unit  Ac Function Program Project
1 REG 18130 13001 3000131 011100 420 1014033
18130 13001 300011 430 1014033
Calculation
Totzl Qld Eamings $5.846.00
Total New Eamings 56,343.00
Difference $0.00
D * Requester Comments
WAT Partnerships -
s
haracters remain
Guestionnaire
how the emor occurred and why the transfer is being requested. If partisl transier, explain the basis for proraton andi
y
of funds? (2.. Nam cAD)
g
or impact the new funding source being charged?
P
aining
eliness nd date
A
maining
Collzpse All

Requester Document Upload

Mew Window | Help | Personalize P

Find | Wiew A First ‘4 1of1 (b Last

Personalize | Find | (21| [ Fist (4 1-20f2 b Last

Location Activiey Task Cunaing OTC Indicator  Old Eamings “!‘fﬁ"e“ Nsw Eamings
56,246.00 5134, $1.711.50
30.00 5134.50 $6,134.50

UC ZPath j‘ UC San Die
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Approving SCT Transactions | Approve or Deny

35

Add Attachments, if applicable
Add Comments
Approve or Deny

6 | @ O | Q. Search in Menu

-

General Ledger Tasks

Requester Document Upload

Approver Document Upload Find First (4 1of1 (b Last

Attached File

Add Attachment | View Attachment EETINE

* Reason CodeAlign Salary to Effort

Approve Deny
D Salary Cost Transfer
Run Cntl: SCT0000002025, Updated By: ‘% &, Created: 2023-10-30, Date of Pay: 2023-10-30:Fending
Salary Cost Transfer
Pending

Multiple Approvers
@ UC AWE Approver 01

Comment ‘

[@* Return to Search | |[=] Notify

Review Salary Cost Transfer | Errors/\Warnings

4

Z Path j‘ UC San Die

go



Approving SCT Transactions | Transaction Status

* Transaction Status and Last Modified fields will update after approve

e | @ O | Q. Search in Menu

R

General Ledger Tasks

New Window | Help | Personalize Page
Review Salary Cost Transfer Emors/\\arnings

Salary Cost Transfer Transaction

Transaction ID: SCT0O000000148 Created By: Creation Dt: 11/13/2023
Transaction Status: Approved High Risk Last Modified By: Last Modified: 11/13/2023
Salary Cost Transfer

Run Cntl: SCT0000000148, Updated By: = #& Created: 2023-11-13, Date of Pay: 2023-11-13:Approved
Salary Cost Transfer
Approved

« UL AWE Approver 01
1M 323 - 10:00 AM

36 ZPath + UCSanDiego



Salary Cost Transfer (SCT) Resources

Local Resources on Job Aids Page

 JOBAID - HOW TO SUBMIT A SALARY COST TRANSFER (UNRESTRICTED FUNDS).pdf
 JOBAID - HOW TO SUBMIT A SALARY COST TRANSFER (RESTRICTED FUNDS).pdf
 JOBAID - HOW TO SUBMIT A SALARY COST TRANSFER (WORK STUDY).pdf

e SCT Simulations: Unrestricted, Restricted, and Work Study

UCPC Resources available on UCPath Transactor Help Site

* Video: Direct Retro Salary Cost Transfer Change

 Job Aid: SCT Unrestricted Funds

 Job Aid: SCT Restricted Funds

 Job Aid: SCT Work Study Funds

 Job Aid: Approve Salary Cost Transfers

 UPK: Enter a Salary Cost Transfer for Unrestricted Funds

 UPK: Enter a Salary Cost Transfer for Restricted Funds

 UPK: Enter a Salary Cost Transfer for Work Study Funds — Apply WS
 UPK: Enter a Salary Cost Transfers for Work Study Funds - Leave As Is
 UPK: Enter Direct Retro Funding Update

 UPK: Enter Direct Retro Funding Update — MCOP

U[§)[Path} UCSanDiego


https://ucpath.ucsd.edu/transactors/job-aids.html#Funding
https://ucsdcloud-my.sharepoint.com/:b:/r/personal/ucpathproject_ucsd_edu/Documents/job-aids/JOB%20AID%20-%20HOW%20TO%20SUBMIT%20A%20SALARY%20COST%20TRANSFER%20(UNRESTRICTED%20FUNDS).pdf?csf=1&web=1&e=21GmEo
https://ucsdcloud-my.sharepoint.com/:b:/r/personal/ucpathproject_ucsd_edu/Documents/job-aids/JOB%20AID%20-%20HOW%20TO%20SUBMIT%20A%20SALARY%20COST%20TRANSFER%20(RESTRICTED%20FUNDS).pdf?csf=1&web=1&e=kOeF9E
https://ucsdcloud-my.sharepoint.com/:b:/r/personal/ucpathproject_ucsd_edu/Documents/job-aids/JOB%20AID%20-%20HOW%20TO%20SUBMIT%20A%20SALARY%20COST%20TRANSFER%20(WORK%20STUDY).pdf?csf=1&web=1&e=04BnyM
https://rise.articulate.com/share/KRUHnBB96RH4uojgMjYhvncHPofAjoeN
https://sp.ucop.edu/sites/ucpathhelp/LocationUsers/LOCplayer/data/toc.html
https://www.youtube.com/watch?v=Q-HoDrhsSO0
https://spwebserv.ucop.edu/LocationUsers/LOCplayer/index.html?Guid=e0342272-db96-4cd3-b230-9cd64b250038
https://spwebserv.ucop.edu/LocationUsers/LOCplayer/index.html?Guid=85421088-1a5d-47f0-845b-839a1861a633
https://spwebserv.ucop.edu/LocationUsers/LOCplayer/index.html?Guid=7ebec2b3-7b90-4e32-b933-852fe994ea75
https://spwebserv.ucop.edu/LocationUsers/LOCplayer/index.html?Guid=e0c770e3-01fe-4607-98b3-6dec93da4324
https://spwebserv.ucop.edu/LocationUsers/LOCplayer/index.html?Guid=2b9cb94f-6313-42dc-8c87-0ebf222094f8
https://spwebserv.ucop.edu/LocationUsers/LOCplayer/index.html?Guid=ecb6b49d-5b5b-4dd6-b04e-3c08e0a3e977
https://spwebserv.ucop.edu/LocationUsers/LOCplayer/index.html?Guid=8ecf1cc8-fc9d-4697-934d-3ecfecaeb1fb
https://spwebserv.ucop.edu/LocationUsers/LOCplayer/index.html?Guid=d55b87d2-eab3-497f-9065-7d6b1ee76a74
https://spwebserv.ucop.edu/LocationUsers/LOCplayer/index.html?Guid=cfb3f926-f968-40a7-a52c-40cb15138b46
https://spwebserv.ucop.edu/LocationUsers/LOCplayer/index.html?Guid=49389ee1-3cfc-4583-bd71-286049d6d584

Additional Help

Submit a case

* Submit a ticket to Budget & Finance

Support

uc SanDiego | Services & Support

My swif+  Agent View

HOW,.cantwe neip«¢

How to Navigate ServiceNow [JICE e RTNa

£ cherry Park

ADVANCEMENT

Support for Engagement, Stewardship, and
Philanthropy systems and initiatives

38

BUDGET & FINANCE

Support for Budget, Finance, Logistics,
Payment, Procurement, and Travel

INFORMATION TECHNOLOGY

Technical, Communications and Network
Support for Business Systems and Campus
Infrastructure

Book a 1:1 appointment

Book a 1:1 "How-To" Appointment

for UCPath
Finance Transaction Support

UCPath HR Transactions

Monday through Friday

BOOK AN APPOINTMENT

UCPath Finance

Every Wednesday

BOOK AN APPOINTMENT

Campus Timekeeping

Every Friday

BOOK AN APPOINTMENT

Reporting: Request a 1-on-1 session by emailing ucpathreports@ucsd.edu

[Path * UC SanDiego



https://calendly.com/ucpathtransactionsupport
https://support.ucsd.edu/finance?id=sc_cat_item&sys_id=48a60e85dbbb8014dbd6f2b6af961999&sysparm_business_service=e513d9b71b50b59848e9cae5604bcb4e
https://support.ucsd.edu/finance?id=sc_cat_item&sys_id=48a60e85dbbb8014dbd6f2b6af961999&sysparm_business_service=e513d9b71b50b59848e9cae5604bcb4e
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Notes

* will the new tool change the SWAT template for DRPat? Reach out to SWAT
e OTC = Over the Cap
* isthere a max number of lines? Could be performance issues if you have hundreds of lines

 why can't you edit the combo code field like before? New validation method. Discourage the reliance on
Combo Codes. Enter each chartstring segments.

* |Isthere a way to request a combo code be added to UCPath? It is available for fund changes but does not
show up in the SCT tool. Combo Codes are not like indexes they are dynamically generated based off of
the chartstring segments entered. Do not rely on Combo Codes.

e Question about the warning/error about moving the OTP earn code to fund 20001 or even leaving a
portion of OTP on 20001. The NIH site says premium overtime is allowable, so are we allowed to submit
the SCT by clicking no on the error/warning pop up? Screen shot of error/warning msg & submit a case to
https://support.ucsd.edu/finance Financial Accounting — Payroll Financial Management

* |sthe questionnaire only required for high risk transactions? Yes

* Can you search for more than one FAU at a time in the "Process Salary Cost Transfer" screen? No.

i ZPath * UCSanDiego


https://support.ucsd.edu/finance

Notes

 Asan approver, is there any way to get an indicator on the SCT list of which ones are high risk? Not on the
Worklist but you can see it if you open up the transaction, there is a High Risk checkbox. There is also a
column on the Direct Retro Summary Report. How to Run the Direct Retro Summary Report Micro
Learning Video

* |Isthere a difference now in 'status' between 'initiated and still working on it' vs 'initiated, submitted and
ready for approval’? Initiated and still working on it means it has not been submitted and routed for
approval. Initiated, submitted and ready for approval means it as been routed to the local approver.

* |I'm getting an error message: Combination Code Validation Failed with reason: The expenditure item date
isn't within the 9/1/22 12:00 AM task transaction start date and 8/31/23 12:00 AM task transaction end
date. The expenditure item date is outside the project dates. Update the project start and finish dates or
the ex Ern Cd:HOL, 16130-20701-3000024-011100-440--2024112---1-7014603---SDFIN-0 Failed Validation.
For solution check out KBA: UCPath Chartstring Validations Errors in OFC Troubleshooting Guide

* How do we process a SCT for a staff who needs to be on split funding? You push the + button on the line

you want to split and enter the chartstring(s) and update the Adjustment Amount(s) on the original line
and the new line(s).

- ZPath | UCSanDiego


https://bianalytics.ucsd.edu/ibmcognos/bi/?pathRef=.public_folders%2FEmployee%2BActivity%2BHub%2FEmployee%2BActivity%2BHub%2BReports%2FPayroll%2BDOPE%2BReport%2FDirect%2BRetro%2BSummary%2BReport
https://ucpath.ucsd.edu/training/videos/microlearn/ml-dr-summary-report.html
https://ucpath.ucsd.edu/training/videos/microlearn/ml-dr-summary-report.html
https://support.ucsd.edu/finance?id=kb_article_view&sysparm_article=KB0034903

Notes

 How long will SCT transactions take to post to GL?? Check after OFC after monthly close

* re:combo code - to submit via HHR and ARC we need combo codes -- has the system updated? You will
need to reach out to ARC about their forms.

We will still need to update funding entries in UCPath, is that correct? Yes. SCTs only move the earnings
that was already charged. You need to update the funding if you need pay issued going forward to get
charged to a new funding source.

* |f editing a paycheck with multiple earn codes, can | "select all" to see and edit all lines like the direct retro
method? Yes you can use the Select All hyperlink at the bottom of the page to select all of the earnings
in the Search Results. They will be brought into the SCT entry page for editing. If you end up not editing
some of the lines then the SCT tool will automatically remove the lines without any changes when you
Submit the transaction.

* If something has been direct retro'd in the past, will we need to use the direct retro tool? Yes. If the
earning have had a DR in the past then you will be redirected to the DR tool.
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Notes

e For Health Sciences that deal with the Med Center to pay some of our faculty, how to we build out a
chartstring if the Med Center doesn't use project numbers but use "Location" instead? You will need to
get the chartstring elements from Health System (Med Center). Check out our new resource on the
Chartstring Validation in UCPath

* Also, how do we deal with the HS GME fellowship slot (for fellows) forms that request combo codes as the
GME office doesn't use the full chartstring. You will need to reach out to the GME office.

Dol have to enter all chartstring elements in order to generate the combo code? Yes, the system
generates combo codes when valid chartstring segments are entered. They no longer have to be first
sent from OFC.

e 2 questions: 1) Would you search for approved SCTs and DRs in the same area or are they in different
areas? Different pages. SCT: Review Salary Cost Transfer and DR: Review Retro Distribution 2) Is this
correct understand: DR was the prefix for previous salary transfers and now the current prefix is: SCT. Is
that correct? Yes

* Isthere a place where we can read about how to "correctly" use combo codes? To mitigate combo-code
issues? It sounds like there is a lot of confusion around combo codes during this Q&A so we are looking
into creating a new training on Combo Codes and Chartstring Validation.
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Notes

 Will CT still post to GL on a monthly schedule like DR? SCT transactions will post to the GL 1 x per month.
This process is under review though and we may start posting more frequently in the future.

* Fund change requests require a combination code to be able to submit internally can this process be
reviewed if we are moving to creating combo codes the way you described. If someone put an incorrect
chart string information will an incorrect combo code be created? Yes the system will only check each
chartstring segment. They no longer have to be sent first from OFC.

* | have a question about the combo codes. Before, i got errors saying i needed to put the combo code in to
submit even though i put in the chartstring information. Will there still be that error? This does not
soundlike a UCPath error. For processes outside of UCPath, contact the owner of the process. Check out
KBA: UCPath Chartstring Validations Errors in OFC Troubleshooting Guide

* |f need to type in the full chart string (which will be very time consuming) what is the point of combo
codes? You can still use Combo Codes if you are sure that is the correct one you should be using. Before
using a Combo Code for the first time verify that each chartstring segment for that combo code is what
you expect it to be.

* For a pay period with vacation | am getting errors that new effort does not equal 100%. Check out KBA:
UCPath Salary Cost Transfer Troubleshooting Guide
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https://support.ucsd.edu/finance?id=kb_article_view&sysparm_article=KB0034903
https://support.ucsd.edu/finance?id=kb_article_view&sysparm_article=KB0034934
https://support.ucsd.edu/finance?id=kb_article_view&sysparm_article=KB0034934

Notes

e UCSD-DSH Project Information Lookup

* https://ekgs.fa.us2.oraclecloud.com/analytics/saw.dll?Portal&PortalPath=%2Fshared%2FCustom%2F p
ortal%2FUCSD-DSH%20Project%20Information%20Lookup

 What are Benefits Cost Transfers? Used for when you only want to move the fringe benefit. Only a
handful of cases where this is allowed. Fund Manager reaches out to SPF and SPF reaches out to Payroll
Financial Management team via case. Payroll Financial Management team will create a KBA in the
future.

* will benefits changes automatically follow the salary changes like they did with DRs? Yes. Or will we need
to transfer benefits costs separately? No

* Will the SCT also transfer the Salary Derived Effort Percent? We’ve had issues with the effort not
transferring with DRs causing ECERT discrepancies. It should, you may be referring to the October glitch.
They are working on correcting data.
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https://ekgs.fa.us2.oraclecloud.com/analytics/saw.dll?Portal&PortalPath=%2Fshared%2FCustom%2F_portal%2FUCSD-DSH%20Project%20Information%20Lookup
https://ekgs.fa.us2.oraclecloud.com/analytics/saw.dll?Portal&PortalPath=%2Fshared%2FCustom%2F_portal%2FUCSD-DSH%20Project%20Information%20Lookup
https://ekgs.fa.us2.oraclecloud.com/analytics/saw.dll?Portal&PortalPath=%2Fshared%2FCustom%2F_portal%2FUCSD-DSH%20Project%20Information%20Lookup

Notes

 We still need to update extend fund end date on UCPath, is that correct? End Dates are used in UCPath if
you want the system to stop charging the funding source on that date. If you do not enter a new funding
source for effective after that date then the system will charge the Department Default Funding Source.
The End Date field in Funding Entry does not have to correspond with Project end dates in OFC. When
the project end date passes you will get an error message due to the chartstring validation.

| am getting an error when | am trying to process 2 separate SCTs one for VAC earn code, one for HSN for
the same paycheck #, | got a calculation error when | tried to process a single SCT on all lines for my
project Check out KBA: UCPath Salary Cost Transfer Troubleshooting Guide

* For adjustments 2021 onward, how will we know whether to use the SCT or the DR module (i.e. how will
we know if DR was processed)? Is the best practice to start with the SCT and then will an error occur if a
DR had been processed? The SCT Description column in the Search Results will direct you to the correct
tool.

* |sthere any way to speed up the process? Why isn't live day of? 1 day delay. No way to speed up. This is
common with system to system integrations.
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Notes

e |sthere instructions on how to add a favorites? i am not able to add a favorite in "Process Salary Cost
Transfer" page or "Review Salary Cost Transfer" page? the heart button doesn't look to be working for me.
See pages 8-9: https://spwebserv.ucop.edu/LocationUsers/LOCplayer/index.htmI?Guid=d8f5a8ef-c3e2-

40e8-8495-abbe5dcad3b5

 Check out our new resource on the Chartstring Validation in UCPath
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https://spwebserv.ucop.edu/LocationUsers/LOCplayer/index.html?Guid=d8f5a8ef-c3e2-40e8-8495-abbe5dcad3b5
https://spwebserv.ucop.edu/LocationUsers/LOCplayer/index.html?Guid=d8f5a8ef-c3e2-40e8-8495-abbe5dcad3b5
https://ucsdcloud-my.sharepoint.com/:b:/g/personal/ucpathproject_ucsd_edu/EcXr7oC4QGBOm3_5E_UaHEIB9Sed8p708fL6gNvU4oYqKA?e=6E0hSf
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